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Kapnarcbkomy HalioHambpHOMY yHiBepcuTeTy iMeHi Bacuns Credanuka.
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1. 3BATAJIBHI HOJIOKEHHSA

1.1. TlonoxenHs mpo kadeapy myONIYHOrO YIpPaBIIHHS Ta aJMIHICTPYyBaHHS
Kapnarcekoro HamioHanbHOTO YyHIBepcuteTy iMmeHi Bacuns Credanuka (mami —
[TomoxxeHHs) po3poOiieHo BiAMOBiAHO a0 3akoHIiB Ykpainm «lIpo BuIMy OCBITY»,
«IIpo HaykoBYy 1 HayKOBO-TEXHIUYHY MisUIbHICTB», Craryty Kapnarcekoro
HalloHaNbHOTO yHiBepcuteTy iMeHi Bacuns Credanuka ta TumoBoro mosoxeHHS
npo ¢akyiapTeT ymnpaBiaiHHga Kaprarchbkoro HallioHaJbHOTO YHIBEPCHUTETY IMEH1
Bacunsa Credanuka.

1.2. V IlonoxeHH1 3aCTOCOBYIOThCSI TEPMIHU 1 TTOHSTTSL:

kadenpa myOIIYHOTO yHpaBIiHHS Ta aaMIHICTpYBaHHS — 0a30BHI CTPYKTYpPHUI
Miapo3aT (HaKylmbTeTy YNPaBIiHHS, IO MPOBOJUTH OCBITHIO, METOAWYHY Ta/abo
HAyKOBY [iSUTBHICTH 3@ TIEBHOIO CHEUIANBHICTIO (CHEIiaNi3alli€lo) Yu MIKIaly3eBO0
IPyNOI0  CHEHIialbHOCTeW, [0 CKIaAy SKOTO BXOAWTh HE MEHIIEe I STH
HAyKOBO-TIEJarOr'YHUX MPaliBHUKIB, IS IKUX Kadeapa € OCHOBHUM MicLieM poOOTH,
1 HE MEHIII SIK TPH 3 HUX MalOTh HAYKOBHUM CTyMiHb a00 BUEHE (ITOUYECHE) 3BAHHS;

HAyKOBO-TI€JIarOriyH1 MpaliBHUKU — 0COOM, SIKi 32 OCHOBHUM MICIIEM POOOTH y
3aKjlajax  BHINOI  OCBITM  TPOBAJATh  HaBUaJbHY, METOAWYHY, HAYKOBY
(HayKOBO-TE€XHIUHY, MUCTEIIbKY) Ta OpraHi3aIiiiHy JdisIbHICTh;

1.3. Kadenpa cTBOpPIOETHCS 32 YMOB, SIKIIO 1O ii CKJIaAy BXOJIWUTh HE MEHIIE
II’SITH HAYKOBO-TIEJIarOT1YHUX MPAIiBHUKIB, JJI AKUX Kadeapa € OCHOBHUM MiCLIEM
po0OOTH, 1 HE MEHIIE HDK TPHU 3 SAKUX MAOTh HAYKOBUHU CTYMiHb a00 BUEHE 3BAHHS.
Pimenns npo ctBopeHHs kadenapu npuiiMmae Buena pama yHiBepcuteTy. Ha mifcrasi
IILOTO PINIEHHS PEKTOP BHUJIA€ HAKa3 MPO CTBOPEHHS Kadeapu.

1.4.V cBoiit mismpHOCTI Kadeapa KepyeTbCs HOPMATHUBHO-TIPABOBUMHU AKTAMH
Vkpainu, Crarytom KapmaTchbkoro HaimioHaJdbHOTO YHiIBEpcHTETy iMeHl Bacwuis
Credanuka, [TonoxeHHsM npo gakyapreT ynpasiiHHs Ta [lonoxeHHsaM po kadpeapy
myOIIYHOrO YIpaBIiHHSA Ta AAMIHICTPYBaHHS, K€ CXBAIIOEThCS BueHOK panoro
YHIBEPCUTETY Ta BBOAMUTHCS B JIIF0 HAKa30M PEKTOpA.

1.5. Kadbenpa mae mpaBo Ha NPUMHATTS CaMOCTIMHHUX PIIIEHb 1 BUCHOBKIB y
Me)XaxX CBO€T KOMIIETEHIlii, SKIIO BOHU HE CylepedyaTh YHMHHOMY 3aKOHO/ABCTBY,
Craryty yHiBepcurery, [lonoxennto mpo dakynsret Ta [lonoxkenHto npo xadeapy.

1.6. Kadenpa xopuctyeTrhbcsi BIIOCOOIICHOIO CKIIAOBOI0 YAaCTUHOIO MaiHa, sKi
HajaHl i yHIBEpCHUTETOM, 1 SIKI MOXYTh OyTHM BWJIy4Y€HI YW TMEpEelaHi I1HIIMM
HiApo3/1J1aM 3a 3rofI0K0 3aBijyBaua Kadeapyu Ta pilICHHSIM BUEHOT paau (HaKyJIbTeTy.

1.7. KepiBaunrBo kademporo 3aiCHIOE 3aBigyBad Kadeapu, SKU HE MOXKe
nepebyBaTy Ha TOcajl OUIbIe SK JBa CTPOKH. 3aBigyBad Kadeapu MOBHHEH MaTH
HAyKOBHUH CTYIiHb Ta/ab0 BUCHE (ITOUYECHE) 3BaHHS 3TiaHO 3 mpodiyieM kadenpu, cTax
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HAyKOBO-TIEIaroTriuyHoi (HayKoBOi) poOOTH HE MEHIIEe § POKiB, BOJIOAITH JIEP:KaBHOIO
MOBOIO, IO 3aCBIAYYETHCS JOKYMEHTOM NP0 TMOBHY 3arajbHy CEpEIHIO OCBITY 3a
YMOBH, IO TaKWi JOKYMEHT MiATBEPIXKYE BHBYECHHS 0COOOI0 YKpPAiHCHKOI MOBHU SIK
HAaBYAJIBHOIO MpeAameTa (AUCHUILIIHK), a00 Jep’KaBHUM CepTHU(IKATOM PO PIBEHb
BOJIOJIHHSA JICP’)KaBHOIO MOBOIO, IO BHJAAE€ThCS HallloHaTbHOK KOMICIEIO 3i
CTaHJapTIB JIepKaBHOI MOBH. 3aBijyBau Kadeapu OOHpAEThCA 3a KOHKYpPCOM
TaEMHUM TOJIOCYBaHHSIM BueHolo pajgoro YHIBEpCUTETYy CTPOKOM Ha I'ATh POKIB 3
ypaxyBaHHSIM TPOTO3HUIII TPYIOBOTO KOJEKTUBY (akynbreTy Ta Kadeapu. Pexrop
VYHiBepcUTeTy yKIaJae 13 3aBiayBadeM Kadeapu KOHTPAKT.

1.8. 3aBimyBau kadenapu 3abe3medye Opraizaiild OCBITHHOTO TPOIECY,
BUKOHAHHS HABYAJIbHUX IUIAHIB 1 MporpamM HaBYAJIbHUX JIUCIMILIIH, 3IIHCHIOE
KOHTPOJIb 32 SIKICTIO BHKJIQJaHHS HAaBYAJIBHUX JHUCIMIUIIH, HABYAIHbHO-METOIUYHOIO
Ta HAyKOBOK MiSUTBHICTIO BHKJIQJa4iB, HECE BIAMOBINAIBHICTh 32 BUKOHAHHS
MOKJIaJICHUX Ha HOTO 3aBJIaHb.

3aBigyBay Kadenpu NIANOPAIKOBYETHCA PpEKTOpPY, JAEKaHy (akyabTeTy 1
3IIACHIOE KEPIBHULTBO KaeApolo B TICHOMY KOHTAKTI 3 TPYJOBUM KOJEKTHUBOM 1
IpOMaJICbKUMHU OpraHizaiisiMu. 3aBijyBad Kadenpu 3ade3nedye HaJleKHUN PiBEHb 1
OpraHizailil0 HaB4aJbHO1, HAYKOBOi, METOANYHOI POOOTH, MiABUILIECHHS KBasi(ikaiii
HAYKOBO-TIEJIAaTOT1YHUX  MpaliBHUKIB  Kadeapu, KOHTPOJIIOE  BIAMOBIIHICTH
HAYKOBO-TIEJIarOT1YHUX TpaliBHUKIB JIIIEH31MHUM BUMOTaM 0 IPOBAJKEHHS
OCBITHBOI1 JISTIBHOCTI, JAOTPUMAHHS TMPABWI BHYTPIITHBOTO PO3MOPSIKY, 3aXOJIIB
IIMBUIPHOTO  3aXHCTy, TIOKEKHOI Oe3leKu, BUPOOHMUOI caHiTapii, TPYAOBOI
JTUCITUIUTIHYU, CTBOPEHHS O€3MEYHNX Ta HEIIKIIJTUBUX YMOB Tpalll WieHiB Kadeapu.

1.9. lo cknagy xadeapu MOXYTh BXOAWTH HABYAJIbHO-BUPOOHWYl Ta HAyKOBI
naboparopii, KablHeTH 1 KJacu, MaWCTEepHi, HaBYAJIbHI 0a3W Ta 1HII ITIAPO3ILIH,
HEeOoOX11H1 I BUKOHAHHS MOKJIAJEHNX 3aBIaHb.

1.10. PoGora kadenpu 3miHCHIOETbCS BIAMOBIIHO A0 IUIaHy poOOTH Kadenpw,
[0 YKJIAJA€TbCsl HA MOTOYHMM HaBYaJIbHUN pIK, HAaBYAIbHUX IUIAHIB 1 IUIAHIB
HAayKOBOI pOOOTH, YyXBaJICHUX Kadeapor Ta BUEHHMH paJaMd YHIBEPCHUTETY,
(bakynbTeTy.

1.11. Ouinka pobotu Kadenpu 3M1MCHIOETHCS MOPIYHO HA OCHOBI PEHTHHTOBUX
MOKAa3HUKIB JIISTBHOCTI Kadepu BIAMOBIIHO JI0 MEpETiKy TEMAaTHUYHUX HAMPSMIB Ta
PEUTUHTOBUX 1HAMKATOPIB OI[IHIOBaHHSI. MeTonuKa pPEeMTHHIOBOTO OLIHIOBAHHS Ta
fioro mpouneaypa BuU3HauyaroTbes [loNMOXKEHHSM TMPO PEUTHHrOBE OIIHIOBAHHS
eexTuBHOCTI poboTH Kadenpu KapmaTchKoro HaliOHAJIBHOTO YHIBEPCHTETY IMEHi
Bacunsa Credanuka.

1.12. lo cknmamy kadeapu BXOOATh HAYKOBO-TIEATOTI4HI, TMEAarorivyHi
MpaliBHUKK, 32 YMOBH BHPOOHHMYOI HEOOXITHOCTI — HaBYAJIBHO-TONOMIKHUN
NepCOHA, 1HIII MPAI[iBHUKH, K1 3a0€3Me4yI0Th ii AISUIbHICTb.
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1.13. PimeHHss 3 OCHOBHMX MHTaHb HaBYAJIbHO-HAYKOBOI poOOTH Kadenpu
MpUIMAIOThCA Ha ii 3aCiTaHHSIX.

PimieHHst BBa)kaeTbCsl MPUUHATUM, SKIIO 32 HHOTO MPOTOJIOCYBajO0 HE MEHIIIE
MOJIOBUHU HAYKOBO-TIEIaroriYHUX MpaliBHUKIB Kadeapu, Kl MpaoTh Ha kadeapi
32 OCHOBHUM MiCIIEM poOOTH, 32 YMOBH 2/3 PUCYTHIX.

1.14. Y ronocyBaHHi 3 NUTaHb PEKOMEHJAIli HA MOCaay HAyKOBUX MpallIBHUKIB,
aTecTallii HayKOBHX CIIBPOOITHUKIB Oepe ydacTh JIUIIE HAyKOBO-IEIAroriYHUM Ta
HAyKOBMM ckiiaja Kadeapu. Y Ta€MHOMY TOJIOCYBaHHI Ha 3aciiaHH1 Kadeapu 3 TUTaHb
pekoMeHaIii Ha Iocaay HayKOBO-TICAAroTiyHMX IIpalliBHUKIB Oepe ydacTh BECh
ckiaj kadeapu, KpiM MpariBHUKIB, K1 MPAIIOIOTh HA YMOBAaX CYMiCHHIITBA.

1.15. Ha kadenpax, ne KUIbKICTh BUKJIAJIa4iB IMepeBUILye 15 0ci0, mTarHuM
PO3MUCOM MOXKE TIepeadadaTrcs mocaja 3acTyHUuKa 3aBiayBada Kadeapu, sKui i€ B
MEKaX II0CaJOBHUX IIOBHOBa)KEHb 1 3IIMCHIOE KEPIBHHUIITBO Ka(eaporo Ha Iepion
BIJICYTHOCTI i 3aB1/lyBaya.

1.16. Y crpykrypi Kadeapu Moxe OyTH CTBOPEHUN MIJIPO3AUI, SKUU Oyne
BIJINOBIIATH 3a peai3ailito OCBITHhO-HAYKOBUX MAariCTePChbKUX MpOrpam Ta Mporpam
PhD.

1.17. Kadenpa 3abe3nedye BelneHHS OKyMEHTAIlli 3 opraHizallii HaBYaJIbHOIO
NPOIIECY Ta HAYKOBO-IOCTITHOT pOOOTH.

1.18. Po6ora xadenpu rpyHTYeTbCS Ha MPUHIIMIIAX HAYKOBOCTI, CAMOPO3BUTKY,
ryMaHi3My, JEMOKpaTu3My, HACTYMHOCTI, MEPCOHAJIbHOI 1  KOJEKTHBHOI
BIJIMOBIAQIBHOCTI, aKaJAeMIYHOI JOOPOYECHOCTI, KOJEriaJbHOCTI Ta IJIACHOCTI
00roBOpEHHS MUTAaHb, 110 BIIHECEHI JI0 1i KOMIIETEHIII].

1.19. Kadenpa cTBOPIOETHCA, PEOPraHI3OBYETHCS 1 JIKBIAYETHCS HAKA30M
pEeKTOpa Ha MmiJCTaBl pileHHsT BUeHoi pagy yHIBEpCUTETY 3a MOJAHHAM BYCHOI pajiu
(baxynbTeTy.

1.20. CtpykTypa Ta YHCENbHICTh MPAIliBHUKIB Ka(eIpu BU3HAYAETHCS MITATHUM
PO3MHCOM, SIKUH 3aTBEPIKYETHCSI HAKA30M PEKTOPA.

2. OCHOBHI 3ABJJAHHS TA ITOBHOBAKEHHA KA®E/IPU

2.1. OcHOBHUMHM 3aBJaHHAMM Kadeapu MyOJIIYHOrO yOpaBIIHHS Ta
aJMIHICTPYBaHHS €:

— oprasizaiisi Ta TpPOBEJIEHHS HABUAJIBLHOTO IMPOIECY 3a MEBHUMHU (HOopMaMu
HaBYaHHSA (J€HHA, 3a04Ha, AWCTaHIlIMHA), (GopMaMHu opraHizaiii HaBYAIHBHOTO
nporecy (HaBYaJdbHI 3aHATTSA, CaMOCTIHHA po0OOTa, MpaKTUYHA MATOTOBKA,
KOHTPOJIbHI 3aX0[¥) 1 BUJAMU HaBYAIBHUX 3aHATh (JEKIlii, MpakTU4YHI Ta
nabopaTopHi 3aHATTS, KOMIT IOTEPHI MPaKTUKyMH, CEMIHapChKi Ta 1HIWBIAyaldbHI
3aHATTS, KOHCYJBTAIlli TOIIO) 3 HABYAIBHUX JUCIHIUIIH Kadeapu BiAMOBIIHO 0
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HABYAJBHOTO IJIaHY MEBHOI OCBITHBOI MPOTPAMU 1 OCBITHIX KOMIOHEHT HaBYAJIbHUX
IJIaHIB;

— 3[ICHEHHs 1000py MpodecopPChKO-BUKIAAABKOIO CKIaAy, PO3MOALT PI3HUX
BHJIIB JISTIBHOCTI MIDK BUKJIaJJa4aMH;

— BUPILIEHHA NUTaHb 3MICTy HaBYAJIbHUX JAMCHMIUIIH, (OpM 1 TEpMIHIB
IPOMI’KHOTO 1 M1ICYMKOBOTO KOHTPOJIIO 3HaHb CTYJEHTIB;

— BU3HAYEHHS HANPsIMiB HAYKOBUX, HAYKOBO-METOJUYHUX JTOCIII>KEHb;

— oprasi3ariisi BAXOBHO1 pOOOTH 31 CTyJIEHTaMH 1 CIIIBpOOITHUKAMU;

—3a0e3MeueHHss BHCOKOi SKOCTI HABYAJIBHOTO IMPOIECY BIAMOBIAHO JI0
CTaHJIapTiB BUIIOI OCBITH Ta HOPMAaTHBHUX JIOKYMEHTIB 3 OpraHizallii HaB4aJIbHOTO
IpoLECY;

— IIJITOTOBKA BHCOKOKBaji(ikoBaHUX (PaxiBIliB, SKi BOJOMIIOTh TIIHOOKHUMU
TEOPETUYHUMHU 1 TIPHUKJIAJHAMH 3HAHHSIMHU Ta 3/1aTHI BUKOPHUCTOBYBAaTH iX y CBOIH
nojanbIii mpodeciiHiil JISTbHOCTI;

— peamizalisi OCBITHBO-NMPOQECIHUX MNporpaM, B TOMY YHCIl MiABUIICHHS
kBai(ikaiii GpaxiBiiB;

— 3a0e3MeyeHHs] Y3roJKEHOCT1 3MICTY, Pe3yJbTaTiB HaBYaHHS Ta METOJUYHOTO
3a0€3IeYeHHs TUCIMIUTIH, 1110 BUKIAAaI0ThCs Kadeaporo;

— oprasizailisi Ta 3A1MCHEHHS Ha HAJIEKHOMY HAayKOBOMY 1 METOJAMYHOMY PIBHSIX
OCBITHBOTO TPOIIECY B TPYHOBUX Ta IHAUBIAYaTbHUX (popMax poOOTH;

—po3poOka U 3aTBEep/UKEHHS 3acO0IB JIIarHOCTHKUA PIBHSA 3HaHb 3TITHO 3
€IMHUMU KPUTEPISIMU OLIIHIOBAHHS,

— 3IACHEHHSA TOTOYHOTO Ta IMiJICYMKOBOTO KOHTPOJIIO SIKOCTI 3HaHb Yepes
NPOBEJICHHS €K3aMEHAI[IMHUX CecCiil, MIJCYMKOBUX aTecTalliii, 3aXUCTy KypCOBHX,
JTUIIJIOMHHUX 1 MariCTepChKUX POOIT, 1HITUX BUIIB KOHTPOJIBHUX 3aXO/IiB;

— MIATOTOBKA ¥ CHUCTEMAaTWYHE OHOBJIEHHS METOIWYHOTO 3a0e3MeYeHHS
OCBITHBOI JiSTTBHOCTI 3 OCBITHIX KOMITOHEHT 1110 BUKJIAIAl0ThCS Kadeaporo;

— Ooprasizailisi BAKOHAaHHS Ta 31MCHEHHS KOHTPOJIIO 32 MPUUHATUMU PIILICHHIMU
3 MUTaHb 3a0€3MeUYeHHs OCBITHROTO MPOLIECY;

— oprasizaiisi 1 CTBOPEHHsI YMOB JJi1 HAyKOBOi poOOTH MpalliBHUKIB Kadenpw,
30KpeMa, pO3pOOKHM HOBHX HAyKOBHX HAmpsMIB Ta ydYacTb y JEpKaBHUX 1
MDKICp)KaBHMX HAyKOBHX IIporpamax, Yy KOMIUIGKCHHUX MbKKadeapaibHuX,
MDK(DaKyJIbTeTChKUX  (MDKIHCTUTYTCBKHX),  MDKYHIBEPCHUTETCHKUX  HAyKOBUX
OCHIIKEHHSAX;

— KepIBHUIITBO HAyKOBO-JIOCIITHOIO POOOTOI 3100yBayiB OCBITH, OpraHi3allis
poOOTH HAyKOBHX TYPTKIB, MPOBEACHHS OJIMITIAJ, KOHKYpPCIB 3a mpodiiem
TisTbHOCTI Kadenpu;
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— OpraHi3ailisi MeAaroriYHOro KOHTPOJIO HAYKOBO-TEAArOTIYHOI AisUIBHOCTI
NUISIXOM TPOBEACHHS ¢ MOJAJbIIOr0 OOrOBOPEHHsS Ha 3aciiaHHsaX Kadenpu
BIJIKPUTHUX 3aHSATh, KOHTPOJILHUX 1 B3aEMHUX B1JIBIlyBaHb;

—301p Ta y3araJlbHeHHsI [IEPE0BOr0 JI0CBINY, 3100yTOro BUKIaadaMu Kadeapu
MiJ] 4ac MPOBENCHHS 3aHATh 1 T03aHAaBYAIbHOI pOOOTH;

— BUKOHAHHS IIJIaHIB MO0 TMIJABUINCHHS KBajidikamii BUKIagayiB, ix
CTaXXyBaHHS Y MPaKTUYHUX M1JIPO3/I1JIax, OpraHi3allis HaCTaBHUIITBA;

— KOHTPOJIb 3a TPOIECOM IIJArOTOBKM JUcepTalii Ha 3700yTTS HAyKOBHX
CTyNHeHIB  JoKTopa (durocodii, KOHCYIbTAIlii JOKTOPAHTIB, pEIEH3YBaHHS,
OOrOBOpEHHSI  MPEICTaBIEHUX JOCIHIKeHh Ha  3acijaHHsax kadempu  Ta
MiXKKadenparbHIX CeMiHapax;

— IMIITOTOBKA BIATYKIB Ha JHCEpTarlii, aBropedepard AHCEepTariii Ta IHIII
HAyKOBI 9YM METOAMYHI TIparli 3a nmpodinem xadeapu, o HATIAIUIH 10 YHIBEPCUTETY,

— OpraHi3ailisi B3a€MoJii 3 IHIIMMH 3aKJaJaMH OCBITH, IPOBEACHHS CHUIBHHX
3acijaHb Kadenp, Kpymiux CTOJIB, TIArOTOBKA Ta BUJAHHS HAyKOBOi Ta
HaBYATBbHO-METOIUYIHOT JIITepaTypH;

— BUKOHAHHSl TUJIaHIB MDKHApPOJHOTO CHIBPOOITHUIITBA YHIBEpCUTETY abo
dakynpTeTy  yHpaBIiHHS 13 3apyODKHUMM  T[apTHEpaMu B raniysi
HABYAJIbHO-METOJMYHOI Ta HAyKOBOi pOOOTH BIJIMOBITHO JIO yTOJ, IO YKIAAAIOThCS
YHIBEPCUTETOM a00 3a HOro JOpy4YeHHSAM (paKyJIbTeTOM YIpPaBIIHHS;

— BUCYHEHHSI TPOMO3MIIN MO0 TPUCBOEHHS BYEHHX 3BaHb Mpodecopa i
JOTICHTA TIpalliBHUKaM Kadenpu;

— 3MIMCHEHHS ©KCHEPTHOI JisUTBHOCTI IOAO IMATOTOBKHM JIOKYMEHTIB 3a
JOopy4eHHSIM MiHICTEpCTBa OCBITH 1 HAyKW YKpaiHU;

— BHECCHHSI TPOIO3MINN MO0 TOJAHHSA 3asgBOK Ha OTPUMAHHS aBTOPCHKHX
CBIJIOLITB HA BUHAXI;

— peleH3yBaHHS HAyKOBHX TIpallb 1 HaBYAJIbHUX BHJIaHb, KOMIT IOTEPHUX 1
MyJIBTUMEIIMHUX Mporpam 3a rnpoduieM kadeapu;

— BHECEHHSI NPOMO3MUIIA IIOAO0 Yy4yacTi y BHCTaBKax (MIDKHapOJIHHX,
3arajbHOJIEP)KaBHUX, PET1IOHAIbHUX, YHIBEPCUTETCHKHUX);

— po3poOka BIJIITOBITHUX JIOKYMEHTIB 100 HayKOBO-METOJANYHOTO
3a0€3IeYeHHs OCBITHBOI Ta HAyKOBOI MIsUTbHOCTI 3aKJIaJ(1B BUIIO1 OCBITU YKpaiHU;

— COPUSIHHSL BIAPOJKEHHIO, 30€pEKEHHIO Ta MpOMNaryBaHHIO HalllOHAJIBHUX
HAyKOBHMX HaJI0aHb 1 TPaJIUIIii;

— oprasizailisi Ta IpPOBEJICHHS METOJAMYHUX, HAYKOBO-METOJUYHUX Ta HAYKOBHX
ceMiHapiB, KOHEpEHIIi# TOIIO;

— oprasi3aiis cmBmpai 3 kadeapaMu, sIKi BUKJIaAalOTh OCBITHI KOMIIOHEHTH
1110 3a0e3MeuyoTh HaBYaIbHUM mporiec kKadenpu;
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— OpraHi3ailisi BUCBITICHHS pe3yabTaTiB AisSUIbHOCTI Kadeapu Ha iHPopMaIiiTHIX
cTeHJiax 1 B 3aco0ax 1H(opMailii;

— oprasizailisi, CTBOPEHHs, HAllOBHEHHS 1 OHOBJIEHHA BeOcalTy Kadenpu Ta
IHIIMX 1HPOPMALIMHUX PECYPCIB, SIKI CTBOPEHI JIJIsl BUCBITICHHS Ta CYNPOBOKEHHS
JisIbHOCTI Kadenpu B mepexi [HTepHeT;

— Oprasizaiisi  HaBYaJbHO-HAYKOBOi ~ KOMYHIKAIll  HAyKOBO-TIEJAroridyHux
IpaIliBHUKIB 31 CTYJICHTaMH, 30KpeMa uepe3 BeOcalT kadenpu;

— (hopMyBaHHS PEUTUHTY HAYKOBO-TIEIarOTYHKX MPAIliBHUKIB Kadenpu;

—30epekeHHS Ta PO3BUTOK YHIBEPCUTETCHKMX HAyKOBHUX 1 HayKOBO-
Nearoriyiux LK1, aJeKBaTHE BUKOPUCTAHHS HAyKOBOTO Ta HAyKOBO-METOIUYHOIO
noTeHIany npodecopiB i MPOBITHUX TOICHTIB;

— CTBOPEHHsI HAJIC)KHUX YMOB Ipalll, COPUSHHS BIIMOYMHKY Ta O3J0POBIICHHS
4JIeHIB KadeapH, acipaHTiB, JOKTOPAHTIB;

— ¢opMyBaHHS Ta MIATPUMKA y HaJEKHOMY CTaHI SKICHOTO KaJpOBOTO CKIIaTy
Kadeapu, 110 BIAMOBIAAE aKpeAUTALIMHUM Ta JIIEH31MHUM BUMOTaM;

— MPOBEJCHHS CIEIliaJbHUX 3aHATh JJIS Y4YHIB 3aKJIaJliB 3arajibHOI CEepeHbOI
OCBITH, MPO(DECIHHO-TEXHIYHUX HABYAIHHUX 3aKJIa/IIB 3 MPO(OPIE€HTALIIITHOIO METOIO;

— IpoBeJIeHHsT Mpo(OpIEHTALINHUX 3aXOAIB Cepel YUYHIBCHKOI MOJIOAL st
NOMmyJsipy3allii OCBITHIX Iporpam kadeapu.

2.2. lo 3aBmanp Kadenp, y CKIaal SKHMX € TapaHTH OCBITHIX IIporpam,
JOJIAI0THCS:

— KOOpJMHAIIIS JISTIBHOCTI BCIX Kadeap, 1o 3abe3MedyroTh CrelialbHy (haxoBy
1JITOTOBKY 3/100yBa4iB OCBITH;

— po3pobOKa MIPOTIO3HUIIIH 10710 npodeciorpam, KBaUTi(piKaIifHIX
XapaKTePUCTUK, KOMIUIEKCHUX KBaTi(iKaiitHUX 3aBAaHb 32 OCBITHBOIO MPOTPAMOIO;

— MIATOTOBKA JIIEH31MHUX Ta aKpEeAUTALIMHUX CIpaB 3 OCBITHIX MPOTpam;

—po3po0Oka Ta OHOBJEHHS OCBITHIX TMpOrpaM, HABYAIBHUX 1 poOOUYUX
HaBYaJbHUX IUIaHIB, CUJA0yCiB CHUIBHO 3 IHIIUMHU Kadeapamu, skl (GOpMYIOTh
KaJIpoBe 3a0€3MeUeHHs OCBITHHOTO MPOIECY 3a BIAMOBIIHOIO OCBITHHOIO ITPOTPaMoOIo;

— 3aTBEPKEHHS TIporpaM 110 MiJCyMKOBOI arecTallli, TEeMaTUKH MariCTepChKUX,
JTUIUIOMHUX, KBaJi(iKaI[iiHUX poOiIT (IPOEKTIB);

— y4acTb y po0OTi BIIOIPKOBUX, MPEAMETHUX, aT€CTAI[IHHUX KOMICIH 3 TpUioMy
BCTYITHUKIB Ha BiJIIIOBI/IHI OCBITHI MPOTPaAMH;

— oprasizailisi IPaKTHK 1 CTaXyBaHHS, X 3aXHUCT B YCTAHOBJICHOMY MOPSIKY;

— COPUSIHHSL ~ TpaleBJalliTyBaHHIO  BUITYCKHHKIB — 4Y€pe3  B3aEMOMAII0 3
poOOTOIABISIMH;

— ydJacTh B Oprasizailii KOMyHiKaIlii 3 BUITyCKHUKaMH Ta Y4acTh Y JOCIIHKCHHI
poOOTH BHUIYCKHUKIB, PIBHS iX TEOPETUYHOI 1 MPAKTUYHOI MiATOTOBKH, Kap’ €PHOTO

POCTYy;
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—3aJy4eHHs MPOBIAHUX BYCHHX JO MPOBEIACHHS 3aHATh, KOHTPOIIO 3HAHBb
CTYZIEHTIB, y4acTl y poOOTi €K3aMEHALIITHUX KOMICIH;

— KOOpJMHALIIS Ta 3a0€3MeYeHHs] MIATOTOBKH JIUIJIOMHHUX, MariCTepCbKUX pooiT;

— 3a0e3MeyeHHs MIArOTOBKY Ta MPOBEIEHHS IMIJICYMKOBOI aTeCTallli.

2.3. 3aBnaHHd Kadeapu BUKOHYIOTHCS LUISIXOM 1HTETpallii HABYaHHS 1 MPAKTHUKH,
NOBHOTO Ta €(EKTUBHOTO 3aCTOCYBAHHSI BCIX €JIEMEHTIB OCBITHBOIO MpPOIECY 3
ypaxyBaHHSIM Ta BHMKOPHUCTAHHSM MOXJIMBOCTEM Cy4yacHMX 1H(pOpMaIIiHUX
TEXHOJIOT1H.

3. OPTAHIBAIIAA POBOTHU KA®EIPU

3.1. dismbHicTh  Kadeapu MyOMIYHOTO YOPABIIHHS Ta aJMIHICTPYyBaHHS
OpraHi3yeThCSl Ta 3MIWCHIOETHCS BIAMOBIMHO 10 3akoHIB Ykpainu «IIpo ocBiTy» i
«IIpo Bumry ocBity», CratyTy Kapnarcbkoro HaiioHaJbHOTO YHIBEPCHUTETY IMEHI
Bacuna Credanvika ta IlonoxeHHs npo (hakyJIbTeT yHpPaBIIHHS, JO CKIIATy SKOTO
BXOAUTHh Kadeapa, HOPMAaTUBHUX akTiB MIiHICTEpCTBa OCBITH 1 HAayKu YKpaiHW, a
TAaKOX BHYTPIIIHIX OPraHi3alliHO-pO3NOPSAYMX Ta HOPMATUBHHUX JOKYMEHTIB
VYHiBepcuTeTy (HakasiB, PO3MOPSIHKEHb, PIIIEHb, MOJOKEHb TOIO), & TAKOXK LHOTO
[TonoxeHns.

3.2. lisnpHICTh Kadeapu 3A1MCHIOETBCSA HA MIJCTaBl MOPIYHOTO IJIaHy PoOOTH
kadenpu, Mo OXOIUTIOE HANPSIMU ¥ 3aBAaHHS, 3a3HavyeHi B M. 2 1poro [lonoxeHHs.
[Inan poGotu kadenpu OOTOBOPIOETHCA Ta 3aTBEPIKYEThCA Ha 11 3acijiaHHl, SK
IPaBUJIIO, /IO TOYATKy HOBOT'O HaBUaJIbHOIO POKY.

3.3. OcHOBHI THWTaHHS [IJIBHOCTI Kadeapu OOTOBOPIOIOTHCA HA 3acilaHHI
kadenpu, pillieHHs SKOTO € 000B’SI3KOBUM JJIsI BAKOHAHHS 11 CITIBPOOITHUKAMH.

3.4. 3aciganHs Kadeapu IPOBOAATHCS HE PIJIIC HIXK OAUH pa3 Ha MICSIIb.

3.5.V 3aciganHi kadenpu OepyTh ydacTb HAYyKOBO-TIEAArOTidHI Ta HAYKOBI
npaiiBHUKU Kadenpu. 3acigaHHs Kadenpu oQOPMITIOETBCS TPOTOKOJIOM, SKHUI
MIANUCY€EThCsl  3aBiayBaueM Kadeapu (3a BIACYTHOCTI 3aBigyBaua — HOro
3aCTYITHUKOM) 1 CeKpeTapeM Kadenpu.

3.6. Ha 3acimanns xadenpu MOXyTb OyTH 3alpolleHl 1HII MpaliBHUKA
kadenpu, a TakoXK IHILII MPAIiBHUKU YHIBEPCHUTETY, MPALIBHUKW I1HIIUX Kadenp i
3aKJIajiB BUIIO1 OCBITH, IMiANPUEMCTB, YCTAHOB Ta OpraHi3allii.
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4. ITPABA TA OBOB’A3KU KA®EPU

4.1. Kadenpa Mae npaBo y nopsiiky, epeadaueHoMy 3aKOHOIaBCTBOM, 3alTydaTH
710 HABYAJILHOTO MPOIECY MPOBITHUX YUCHHX.

4.2. Y chepi HaBuaIbHOT poOOTH Kadepa:

— po3po0isie TeMaTWKy 1 NporpaMd HOPMAaTHBHUX 1 BHOIPKOBHX OCBITHIX
KOMITOHEHT;

— BU3HAYa€ TEMAaTHKY, OpPraHi30Bye€ KEpIBHUILTBO OakaJaBpPCBKUMH  Ta
MaricTepCbKUMHU BUITYCKHHUMH pOOOTaMHU CTYICHTIB;

— 3JIACHIOE KOHTPOJIb 32 HABYAHHSIM 3700yBaviB OCBITH;

— HeCE BIJMOBIIAJIIBHICT, 3a MPOBEJICHHS HAaBYaJIbHO-BUXOBHOI, METOIMYHOI
po0oTH, 3A1HCHEHHS HAyKOBOiI, HAyKOBO-IOCIIIHOI, HAyKOBO-TEXHIUYHOI AISUIBHOCTI,
JOTPUMAHHS HOPM CTOCOBHO COLIAJIFHOTO 3aXHCTY WICHIB TPYAOBOTO KOJEKTHUBY Ta
BETEpaHiB Ipalll, K1 MPaLoTh Ha Kadeapi.

4.3. Y chepi HaykOBO-10CIIIHOI poOOTH Kadeapa:

— HaJa€ MPOMO3UINi MO0 IUIaHIB HAYKOBHX JOCHIKEHb, BHU3HAYCHHS
TeMaTuKkd, (GopM 1 METOAIB iX MNPOBEACHHS Ta BIPOBAKEHHS PpE3YJIbTATIB Yy
HaBYaJIbHUU MPOILIEC;

— BU3Ha4Yae oOcaru 1 GpopMH 3AIHCHEHHS TOCIOTOBIPHUX POOIT, BUXOISYU 3
noTped 3aMOBHHMKIB 1 MOXKIIMBOCTEH Kadenpu;

—3aJlydya€  CYMICHUKIB (HAyKOBO-TIEIAroTiYHMX  IPaIliBHUKIB, HAYKOBHX
CHIBpOOITHHKIB, aCMipaHTIB, CTYJAEHTIB, JOTOMDKHUN TEpCOHA) Uil BUKOHAHHS
HAYKOBO-JIOCJIITHUX POOIT y MEKax BCTAHOBJICHOTO (DOHy OIUIaTH Tpari.

4.4. 3aBigyBad kadeapu:

— OpPTaHi30BYy€ Ta KOOPAUHYE AISUIbHICTh Kadeapu;

— BU3Hauae (yHKIIOHATBHI OOOB’S3KM Ta CHUIBHO 3 TapaHTaMU OCBITHIX
Mporpam rnejaroriyHe HaBaHTaXEHHS YWIEHIB Kapeapu;

—NO0Ja€ KEPIBHULITBY YHIBEPCUTETY, (aKyJabTeTy CBOi MPOIMO3HIII MI0J0
MPUIHATTS Ha pOOOTY, 3BUIbHEHHS i IEPEMIIICHHS CIIBPOOITHUKIB Ta 3aJy4YEHHS Ha
yMOBaX CyMICHUIITBA IHIIIKUX MPaIlIBHUKIB;

— 3MIICHIOE KOHTPOJbh 3a BEACHHSAM HABYAIbHOI, BHXOBHOI, METOAMYHOI,
opraHizalliifHoi, HayKOBO-IOCJI1IHOT pOOOTH WieHaMu Kadeapu,

— MOJJa€ KEPIBHUIITBY YHIBEPCUTETY, (haKyJIbTETy MPOMO3UIIii 00 MOPAIHLHOTO
Ta MarepiaJbHOTO 3a0XOYCHHS CHIBPOOITHUKIB Kadenpu, a Takoxk 1100
3aCTOCYBaHHS 3aXO/1B JUCITUIUTIHAPHOTO BILUIUBY;

— BHpIIIYE 1HII MATaHHS BIAMOBIAHO /10 3aBAaHb Kadeapu,

— HECe BIAMOBINANBHICTD 3a PE3YJbTaTH MISUIBHOCTI Kadeapu, cTaH TPYHOBOI
IUCIUILTIHHA.
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5. JIOKYMEHTAIIA KA®E/PAU

5.1. JloxymeHTalisl HABYaJIbHO-OpraHi3aliitHOro 3a0e3ne4YeHHs:

— [Honoxenns npo kadenpy;

— MOCAaJI0B1 IHCTPYKIIIT MPAI[iBHUKIB;

—rpadikd IMOPIYHUX BIAMYCTOK TMpaliBHUKIB KadeIpu Ha MOTOUYHUM
HaBYaJILHUM PIK;

— rpadgiku HaBYAJIBLHOTO MpoIlecy 3a BciMa (opMamMu HaBYaHHS Ha MOTOYHUN
HaBYaJIbHUM PIK;

— IJ1aH poOoTH Kadenpu Ha TOTOYHUN HABYAIBHHM PIK;

— pO3paxyHOK 0OOCATy HaBUaJHLHOTO HABAHTAXKEHHS Kadenapu Ha MOTOYHUHN
HaBYAIBHHM PIK;

— KapTKu  00CSITy  HABYAJHHOTO  HABAHTAXXCHHS  HAyKOBO-TIEAArOTIYHUX
MpaliBHUKIB Kadelpu Ha NOTOYHUI HaBYAJIbHHM PIK;

— 3BIT MPO BUKOHAHHS HABYAIBHOTO HABAaHTAXCHHS HAYKOBO-TICIArOTiYHUMU
npaliBHUKaMu Kadeapu 3a nonepeaHii HaBYaJIbHUN PIK;

— IHAUBIIyaldbHI IJIAaHU POOOTH BUKJIA/auiB;

— rpadik miaBUIICHHS KBadidikallii BUKIIaIaqiB;

— rpadik poboTu naboparopiii kadenpu;

— rpadik KOHCY/IbTAIlld BUKJIAa4iB,;

— MPOTOKOJIM 3acijlaHb Kadenpu, 30KpeMa JIOKyMEHTallid, sIKa CTOCY€ETbCS
BHOOPIB HAYKOBO-TIEIATOTIYHUX MPAIlIBHUKIB;

— 3BIT Kaenpu mpo poOOTy 3a MUHYIUN HABYAILHUM PIK;

— KypHaJ 00Ky 3aMiH HaBYaJIbHUX 3aHAThH BUKIIagadaMu Kadeapu;

— KYpPCOBi MPOEKTH (poOOTH), AUIUIOMHI MPOEKTH (poboTh) (3a iX HASIBHOCTI)
BiAMOBIAHO 110 «IHCTpyKLii 3 00MiKy Ta 30epiraHHs JUIUIOMHHX (KYpPCOBHX) MPOEKTIB
(poOiT) B YyHIBEPCUTETI», SKIIO Ha Kadeapl peanmi3yeTbCsi OCBITHS Nporpama,
rapaHToOM SIKOi € IITaTHUM MpalIBHUK KadeapHu.

5.2. HaByaipbHO-METOIMYHA JJOKYMEHTAIIIs:

— cuabycu OCBITHIX KOMITIOHEHT Kadeapu;

— po0oui HaBYaIbHI IPOrPAMH OCBITHIX KOMIIOHEHT Kadeapu

— IHCTPYKTUBHO-METOIMYHI ~ MaTepiaii 10 CEeMIHApPChKUX, TMPAKTUYHUX,
1a00paToOpHUX 3aHATh, KOMIT IOTEPHOTO MPAKTHUKYMY Ta CaMOCTIMHOI poOoTU
CTYACHTIB 3 HaBYAJIBHUX JUCIHUIUIIH, I1HAWBIIyaJdbHUX 3aBlIaHb (KypCOBHUX 1
JTUTUIOMHUX pOOIT (MIPOEKTIB), pO3paxyHKOBO-TpadiuHUX POOIT TOLIO);

— IHAMBITyaTbHI CEMECTPOBI 3aBJIaHHS 3 HaBYAJIBHUX JUCIHUILUIIH, Y TOMY YHCII
TEMaTHKa KypCOBHUX ITPOEKTIB 1 poOIT;

11
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— KOMIUIEKT KOHTPOJBHUX 3aBlaHb 3 HAaBYAJIBHUX IUCHIUIUIIH IS TIEPEBIPKU
pPIBHS 3aCBO€HHS 3/100yBauaMH BHUIIOI OCBITM OKPEMHUX MOAYJIB HABYAJIBHOIO
Marepiany (eJIeKTPOHHI UM JIPYKOBaH1 Bepcii);

— €K3aMeHalliiHl  OijeTu Ta/abo KOMIUIEKT KOHTPOJBHUX 3aBllaHb JJIs
CEMECTPOBOTO KOHTPOIIIO 3 HABYAIBHUX JAUCIHUILIIH;

— OCBITHI MpoOrpamMu, HaB4YajdbHI W poOOYl HaBUYaJbHI TUIAHW TI1JTOTOBKH
¢daxiBIiB 3a BIAMNOBIIHWMH OCBITHIMH MpoOrpamMaMiy, rapaHTamH SKHUX € IITaTHI
npaIiBHUKH Kadenpu;

— HACKpI3HI TIporpaMM TMPaKTHK 1 TMPOrpaMH TPAKTUK, SKIIO Kadempa
3a0e31euye TaKuid BU TISUTBHOCTI;

— porpamMu MiJACYMKOBOI arecrtamii (3a ix HasBHOCTI), AKmo0 Kadeapa
OpraHi3oBye€ 1 peaiisye ii;

— Haka3u (Korii) mpo 3aKpilUICHHS 3a CTYICHTaMH TeM IUIUIOMHHUX IPOEKTIB
(pobir);

— BUMOTH JI0 BUITYCKHUX pOOIT 3100yBaviB OCBITH;

—Yy pa3i HEOOXIJHOCTI, 1HII JOKYMEHTH 3a pIIIEHHsAM KadeapH, HanpuKIa,
rpadik CaMOCTIHHOI pOOOTH CTYACHTIB (BUKOHAHHS KOHTPOJBHHUX POOIT, 3/1aBaHHS
JIOMAIHIX 3aBJaHb, KypCOBUX MPOEKTIB TA 1H.).

6. IOPSITOK 3ATBEPIUKEHHS TA BHECEHHSI 3MIH
JIO bOT'O MOJIOKEHHS

6.1. Lle [Tonoxenns  posmsimaeTrbess  HaykoBO-METOOMYHOIO — Palioro
YHIBEPCUTETY, YXBATIOEThCS BUEHOIO pajol0 yHIBEPCUTETY Ta BBOJUTHCSA Y IO
HAaKa30M PEKTOpa.

6.2. dakynpTeT YIpaBIiHHSI MOXKE ITPOIIOHYBATH 3MIHHU Ta JOMOBHEHHS JI0 IIHOTO
[TonoxxeHHsT 4epe3 3BEpHEHHS A0 pekropa sl po3misigy HaykoBo- MeTOAMYHOIO
pPasol0 YHIBEPCUTETY.

6.3.3MiHM Ta JOONOBHEHHs A0 1boro IlomokeHHsa po3misaatroThes HaykoBo-
METOJIMYHOIO PaJIOI0 YHIBEPCUTETY, YXBAIIOIOTHCS BueHOO pafolo yHIBEpCUTETY Ta
BBOJISITHCS Y 110 HAKa30M PEKTOpa.
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