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VYci mpaBa Ha 1€l TOKYMEHT HaJIeXKaTh
Kapnarcbkomy HalioHanbHOMY yHiBepcuTeTy iMeHi Bacuns Credanuka.
Bynp-sike KonitoBaHHSI, BIATBOPEHHS UM TOMIMPEHHS 3MICTY JTOKyMEHTa (IIOBHICTIO 200 YaCTKOBO)
6e3 0(iliifHOTO 103BOJIY YHIBEPCUTETY 3a00POHEHO.
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1. 3BATAJIBHI HOJIOKEHHSA

1.1. ITonoxenHss mpo Kadeapy MEHEIKMEHTY B 1H()OpMAIIHHUX TEXHOJIOTIAX
dakynpreTy ynpapmiHHs Kaprnarchbkoro HalioHaJbHOTO YHIBEPCUTETY iMeH1 Bacuis
Credanuka (nani — [onoxeHHs) po3po0OiieHo BIANOBIAHO 10 3akoHiB Ykpainu «IIpo
BUIILY OCBITY», «IIpo HaykoBy 1 HayKOBO-T€XHIYHY MISUIbHICTB», CTaryTy
Kapmarcekoro HarionanbHOrO yHiBepcuTeTy iMeH1 Bacunsa Credanuka ta TunoBoro
MOJIOKEHHST TIpo  (akynabTeT / HaBYaIbHO-HAyKOBUM 1HCTUTYT Kapmnarchkoro
HaI[lOHAJIBHOTO yHiBepcuTeTy iMeHi Bacuns Credanuka.

1.2. V IlonoxeHH1 3aCTOCOBYIOThCSI TEPMIHU 1 TTOHSTTSL:

kadeapa ¢akyiabrery — 0a30BUN CTPYKTYpHUN MiAPO3ALT (HaKylbTeTy, IO
MPOBOJIUTh OCBITHIO, METOAWYHY Ta/a00 HAayKOBY MAiSUIbHICTh 3a TIEBHOIO
CHEIIabHICTIO (CHeIiami3amielo) 9 MDKralTy3eBOK0 TPYMOK CHEIialbHOCTEH, 0
CKJIaAy SIKOTO BXOIWTh HE MEHIIE I’ SITH HAyKOBO-TIEJATOT1YHHMX MPAIliBHUKIB, IS
AKUX Kadeapa € OCHOBHUM MicleM poOOTH, 1 HE MEHII SIK TPU 3 HUX MalOTh HAyKOBUI
CTYMiHb 200 BUCHE (MIOYECHE) 3BAHHS;

HAYKOBO-TIearoriyui npamiBHMKM — 0coOU, sIKI 32 OCHOBHUM MiCLIEM POOOTH
y 3aKjaJax BUIIOI OCBITH TPOBAASITh HABYAIbHY, METOIUYHY, HAYKOBY
(HayKOBO-TE€XHIUHY, MUCTEIIbKY) Ta OpraHi3aIiiiHy JdisIbHICTh;

1.3. Kadenpa cTBOpPIOETHCS 32 YMOB, SIKIIO 1O ii CKJIaAy BXOJIWUTh HE MEHIIE
II’SITH HAYKOBO-TIEJIarOT1YHUX MPAIiBHUKIB, JJI AKUX Kadeapa € OCHOBHUM MiCLIEM
po0OOTH, 1 HE MEHIIE HDK TPHU 3 SAKUX MAOTh HAYKOBUHU CTYMiHb a00 BUEHE 3BAHHS.
Pimenns npo ctBopenHs kadenapu npuiiMae Buena pama yHiBepcuteTy. Ha mifcrasi
IILOTO PIIIEHHS PEKTOP BHUJIA€ HAKa3 MPO CTBOPEHHS Kadeapu.

1.4.V cBoiit mismpbHOCTI Kadeapa KepyeThbCs HOPMATHUBHO-TIPABOBUMHU aKTAMH
Vkpainu, Crarytom KapmaTchbkoro HaiioHaJdbHOTO YHIBEpcHTETy iMeHl Bacwuis
Credanuka, IlonoxenHsm npo ¢akynpreT Ta [lonoxenHsm npo kadenpy, sike
CXBaJIIOETHCSI BUEHOIO paior0 YHIBEPCUTETY Ta BBOAUTHCA B IO HAKA30M PEKTOpA.

1.5. Kadbenpa mae mpaBo Ha OPUUHATTS CaMOCTIMHHUX PIIIEHb 1 BUCHOBKIB y
Me)XaxX CBO€I KOMIIETEHIlii, SKIIO BOHU HE Cylepedyarh YHMHHOMY 3aKOHO/ABCTBY,
Craryty yHiBepcuteTy, [lonoxenHro npo dakynsret Ta [lomoxenHro mpo kadenpy.

1.6. Kadenpa kopuCTyeThbCs BIIOCOOJCHOIO CKJIA0BOK YAaCTHHOIO MaifHa, sIKi
HaJaHl i YHIBEPCHUTETOM, 1 $KI MOXYTb OyTH BUJIyYEHI YU TepefaHl 1HIIUM
MipO3/ijaM 3a 3rofIok0 3aBillyBaua Kadeapu Ta pillleHHSM BUEHOT paau (paxkyibTeTy
yIPaBIIiHHSL.

1.7. KepiBaunrBo kademporo 3miiCHIOE 3aBigyBad Kadeapu, SKH HE MOXKe
nepebyBaTy Ha TOcajl OUIbIe SK JBa CTPOKH. 3aBigyBad Kadeapu MOBHHEH MaTH
HAyKOBHUH CTYITiHb Ta/ab0 BUCHE (ITOUYECHE) 3BaHHS 3TiaHO 3 mpodiyieM Kadenpu, cTax
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HAYKOBO-TIEJIarOT19HOI (HAyKOBO1) poOOTH HE MEHIIE 8 POKiB, BOJIOITH JEPKABHOIO
MOBOIO, IO 3aCBITYY€ETHCS JOKYMEHTOM TIpO TOBHY 3arajlbHy CEpPEIHIO0 OCBITY 3a
YMOBH, IO TaKWi TOKyMEHT MiATBEPKYE BUBUCHHS 0COOOI0 YKPaiHCHKOT MOBH SIK
HAaBYAJIBHOIO MpeAameTa (AUCHUILIIHK), a00 Jep’KaBHUM CepPTHU(IKATOM PO PIBEHb
BOJIOAIHHSA JICP’)KaBHOIO MOBOIO, IO BHAAE€ThCS HallloHaNIbHOK KOMICI€O 3i
CTaHJapTIB JIepKaBHOT MOBHM. 3aBijyBau Kadeapu OOHMpaeThCS 3a KOHKYpPCOM
TaEMHUM TOJIOCYBaHHSM BueHol0 pagoro YHIBEpCUTETYy CTPOKOM Ha I'ATh POKIB 3
ypaxyBaHHSIM TPOIO3UIIN TPYyJOBOTO KOJEKTUBY (DaKylbTeTy YHpPaBIiHHA Ta
kadenpu MeHemKMEHTY B i1HQopmaliiHux TexHonorisax. Pekrop VYHiBepcurery
yKJIaa€ i3 3aBiyBadeM kadeapu KOHTPAKT.

1.8. 3aBimyBau kadenapu 3abe3medye Opraizaiild OCBITHHOTO TPOIIECY,
BUKOHAHHS HABYAJbHMX IUIAHIB 1 MpOrpaM HaBYAJIbHHX IUCLHILIIH, 3IIHMCHIOE
KOHTPOJIb 32 SIKICTIO BHKJIQJaHHS HABYAJIBHUX JHUCIMIUIIH, HABYAIHbHO-METOIUIHOIO
Ta HAyKOBOK MiSUTBHICTIO BWKJIQJa4iB, HECE BIAMOBINATBHICTh 3a BUKOHAHHS
MOKJIAJICHUX Ha HHOTO 3aBaHb.

3aBigyBauy  Kadenpu  MEHEKMEHTY B 1HQOPMaUIMHMX  TEXHOJIOTISIX
MIANOPAIKOBYETbCS ~ PEKTOpY, JAeKaHy (akyapTeTy YNOpaBliHHA 1 3[1HCHIOE
KEepIBHULUTBO KadeApod B TICHOMY KOHTAaKTI 3 TpPYIOBUM KOJEKTUBOM 1
IrpOMaJICbKUMU OpraHizailisiMu. 3aBijyBau kKadenpu 3adesnedye HalleKHUN PiBEHb 1
OpraHizallil0 HaB4aJbHOI, HAyKOBOI, METOAUYHOI POOOTH, MIABUIICHHS KBasidikarii
HAyKOBO-TIEJIarOT1YHUX  MpalliBHUKIB  Kadeapu, KOHTPOJIIOE  BIAMOBIIHICTH
HAyKOBO-TIEJIarOT1YHUX TpaIliBHUKIB JIIEH31MHUM BUMOTaM 0 IPOBaJKEHHS
OCBITHBOI JISTIBHOCTI, JOTPUMAHHS TPABUJ BHYTPIIIHBOTO PO3MOPSAKY, 3aXO[iB
IIUBUTLHOTO  3aXHUCTy, TOXKEXKHOI Oe3meku, BUPOOHWYOI caHiTapii, TPyAOBOi
JTUCITUTUTIHYU, CTBOPEHHS O€3MEYHNX Ta HEITKIIJTUBUX YMOB TIpalll WieHiB Kadeapu.

1.9. Jo ckmagy kadenpu MOXYTh BXOAMTH HAaBYAJIbHO-BUPOOHMYI Ta HAyKOBI
naboparopii, kaOiHEeTH 1 KJjacW, MalCTepHi, HABYAIbHI 0a3W Ta 1HIN MiAPO3IiIH,
HEOOXI1IH1 JJIs1 BUKOHAHHS IMOKJIaA€HUX 3aBAaHb.

1.10. Pobora kadeapu 3A1HCHIOETBCA BIANOBIAHO 0 IUIaHy poOoTu Kadeapw,
[0 YKJIAQJAa€ThCsl HA TOTOYHUN HABYaJIbHUU pIK, HaBYAJbHMUX IUIAHIB 1 TUIAHIB
HAyKOBOi pOOOTH, yXBaJIeHHX KadeIporo Ta BUYECHUMHU paJaMH YHIBEPCUTETY Ta
(bakyJIbTeTy yIpaBIIiHHS.

1.11. Ouinka po6otu kadenpu 3M1MCHIOETHCS MIOPIYHO HA OCHOBI PEHTHHTOBUX
MOKa3HUKIB JISUIBHOCTI KadeapH BIAMOBIIHO JI0 MEpesIiKy TeMaTHYHHUX HaIpsMIB Ta
PEUTHHIOBUX 1HIWKATOPIB OIlIHIOBaHHS. MeETOauKa PEHTHHTOBOTO OIIHIOBAHHS Ta
foro mporeaypa BHU3HAYalOThCA [loJOKEHHSAM TMpO PEUTHHrOBE OIIHIOBAHHS
edextuBHOCTI poboTH Kadenpu Kapmarchbkoro HaiioHaJIBbHOTO YHIBEPCUTETY IMEHI
Bacunsa Credanuka.

1.12. lo cxknmamy kadeapu BXOOATh HAYKOBO-TIEATOTI4HI, TMEAarorivyHi
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MpaIliBHUKK, 32 YMOBH BHPOOHMYOI HEOOXiMHOCTI — HABYAIBHO-IOMIOMIXHUN
MepCoHaJ, 1HII MpaliBHUKH, SIK1 3a0€3MeUyIOTh i1 A1SUTbHICTD.

1.13. PilieHHsI 3 OCHOBHMX MNHTaHb HaBYaJIbHO-HAYKOBOI po0OOTH Kadeapu
MpUIIMAIOTHCA Ha ii 3aCiTaHHSIX.

PimieHHst BBa)ka€ThbCsl MPUUHATHM, SKIIO 32 HBOTO IPOTOJIOCYBaj0 HE MEHIIIE
MOJIOBUHU HAYKOBO-TIEJIarOTYHKUX MPaliBHUKIB KadeapH, sIKi IpaltoloTh Ha Kadeapi
MEHE/DKMEHTY B 1H(MOPMAIlIMHUX TEXHOJOTIAX 3a OCHOBHHUM MICIIEM pOOOTH, 3a
YMOBH 2/3 PUCYTHIX.

1.14. Y romocyBaHHi 3 MUTaHb PEKOMEH/AIlT Ha MOCaay HAyKOBUX MPAIlIBHUKIB,
arecTalli HayKOBUX CHIBPOOITHUKIB Oepe y4yacTh JUIIE HAyKOBO-IEJArOT1YHUIA Ta
HAyKOBHUH ckian kadeapu. Y TaEMHOMY TOJIOCYBaHHI Ha 3acijaHHi Kadenpu 3 muTaHb
pEeKOMEHIallli Ha TOocaay HayKOBO-TIEAAroTiYHUX IMPAIliBHUKIB Oepe y4acThb BECh
ckiaj kadeapu, KpiM MPaIiBHUKIB, K1 MPAIOIOTh HA YMOBaX CYMiCHHIITBA.

1.15. Ha kadenpi, sKmo KUTBKICTh BUKIAAa4diB Oyne mepeBuiyBatu 15 ocio,
IITATHUM PO3MHUCOM MOXKE Tependadarucs mocaja 3acTylHHUKA 3aBinyBadya Kadempu,
KWW JIlI€ B MEXKaxX MOCaJ0BUX MOBHOBAXEHD 1 3/IIMCHIOE KEPIBHUIITBO Kadeaporo Ha
nepioJ BIACYTHOCTI 3aBiyBaya.

1.16. Y ctpykrypi kKadeapu Moxe OyTH CTBOPEHUM MIIpO3AUI, SKUU Oyne
BIJINOBIAATH 3a peaiizaililo OCBITHbO-HAYKOBUX MAariCTEpPChbKUX MporpaMm Ta Mporpam
PhD.

1.17. Kadenpa 3abe3nedye BelIeHHS IOKYMEHTAIlli 3 opraHizallii HaBYaJIbHOTO
poliecy Ta HayKOBO-IOCIIIIHOT pOOOTH.

1.18. Po6ora xadenpu rpyHTY€eThCS Ha MPUHIIMIIAX HAYKOBOCTI, CAMOPO3BUTKY,
ryMaHi3My, JEMOKpaTu3My, HACTYMHOCTI, TEPCOHAIbHOI 1  KOJEKTHBHOI
BIJIMMOBIAAIBHOCTI, aKaJAeMIYHOI JOOPOYECHOCTI, KOJETiadbHOCTI Ta IJIACHOCTI
00roBOpEHHS ITUTAaHb, 110 BiIHECEHI JI0 1i KOMIICTEHIIII.

1.19. Kadenpa CTBOpIOETHCS, PEOPraHi3OBYETHCS 1 JIIKBIAYETHCS HaKa30M
pEeKTOpa Ha MiJACTaBl pilieHHs BUeHOoi paau yHIBEpCUTETY 3a MOJAHHAM BUEHOI paju
(akyJabTETy yIpaBIIIHHS.

1.20. CTpyKTypa Ta YMCEJIbHICTh MPAIiBHUKIB Kadeapy BU3HAYAETHCS MITATHUM
PO3MHCOM, SIKUH 3aTBEPIKYETHCSI HAKA30M PEKTOPA.

2. OCHOBHI 3ABJIAHHA TA IIOBHOBAKEHHS KA®E/IPU

2.1. OCHOBHMMH 3aBHaHHSMU KadeApd MEHEHKMEHTY B 1H(QOpMAIIHHUX
TEXHOJIOTISIX €:

— oprasizaiisi Ta TPOBEJACHHS HABYAJIHLHOTO IMPOIECY 3a MEBHUMHU (HOpMaMH
HaBYaHHS (IeHHA, 3a04yHa, NWUCTaHINHA), (opmamu opradizaiii HaBYAIHLHOTO
npouecy (HaBYallbHI 3aHATTA, CaMOCTiHA poOOTa, NpPaKTUYHA MIATOTOBKA,
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KOHTPOJIbHI 3aX0IM) 1 BHJAMU HaBYAJIBHUX 3aHATH (JEKIii, NPaKTHUYHI Ta
7a00paToOpHl 3aHATTA, KOMII IOTEPHI MPAaKTUKyMH, CEMIHapChKl Ta IHJMBIAyalbHI
3aHSTTS, KOHCYJIBTAIlll TOLIO) 3 HaBUYAJIBHUX JUCHMIUIIH Kadeapu BIAMOBIIHO 0
HaBYAJIBHOIO IJIaHY MEBHOI OCBITHHOI MPOrpaMu 1 OCBITHIX KOMIIOHEHT HaBYAJIbHUX
TIJIaHIB;

— 3IIUCHEHHS J000py MpodheCOPChKO-BUKIAAAIBKOIO CKIIaTy, PO3MOALT Pi3HUX
BHUJIIB IISTIBHOCTI MIDK BHKJIaJJa4aMH;

— BUpIIICHHS TIMTaHb 3MICTY HaBYAIBHUX JUCHMIUIIH, ¢GOpM 1 TEpPMIiHIB
IPOMIKHOTO 1 M1JICYMKOBOTO KOHTPOJIIO 3HaHb CTY/CHTIB;

— BU3HAYEHHS HAMPsIMIB HAYKOBUX, HAYKOBO-METOJUYHUX JIOCIII>KEHb;

— oprasizailisi BUXOBHOT pOOOTH 31 CTyJIEHTaMH 1 CIIIBPOOITHUKAMU;

—3a0e3IeUeHHs BHCOKOI SKOCTI HABYAJIBHOTO IMPOIECY BIAMOBIAHO JI0
CTaHJApPTIB BUINOI OCBITH Ta HOPMATHUBHUX JOKYMEHTIB 3 OpraHi3allii HaB4ajabHOTO
IpoLIECY;

— MIJITOTOBKA BHCOKOKBai(ikoBaHUX (PaxiBIliB, $KI BOJOMAIIOTh DIHMOOKUMU
TEOPETUYHUMH 1 TIPHUKJIQJHAMH 3HAHHSIMHU Ta 3/1aTHI BUKOPHUCTOBYBAaTH iX y CBOIH
nojanpuIii npodeciiiHiii AiSIbHOCTI;

— peainizalis OCBITHBO-NPOQECIMHUX MporpaM, B TOMY YHCII MiABUIICHHS
kBamidikaiii GaxiBiis;

— 3a0e3MeyueHHs] Y3TrOoJKEHOCT1 3MICTY, pe3yJbTaTiB HaBYaHHS Ta METOJUYHOTO
3a0e3MneueHHs JUCIUILIIH, 1110 BUKIAJAI0ThCA Kapeapolo;

— oprasi3alis Ta 3IIMCHEHHS Ha HAJIC)KHOMY HAyKOBOMY 1 METOJIMYHOMY PIBHSX
OCBITHBOTO TIPOIIECY B TPYMOBHUX Ta IHAUBIIyaIbHUX (hopMax poOoTH;

—po3poOka W 3aTBEep/UKCHHS 3aco0IB JIIATHOCTHKUA PIiBHSA 3HaHb 3TITHO 3
€IMHUMH KPUTEPISIMH OIIHIOBAHHS;

— 3MIACHEHHS TOTOYHOTO Ta IJICYMKOBOTO KOHTPOJIIO SIKOCTI 3HaHb dYepes
MPOBEJCHHS E€K3aMEHALIMHUX CeCid, MiJCYMKOBUX aTeCTalllil, 3aXUCTy KypCOBUX,
JTUTIJIOMHUX 1 MariCTepChKUX poOIT, IHIIUX BU/IB KOHTPOJIBHUX 3aXO/IiB;

— TATOTOBKA ¥ CHCTEMAaTHYHE OHOBJIEHHS METOIWYHOTO 3a0e3MeueHHs
OCBITHBOT AISTTLHOCTI 3 OCBITHIX KOMITOHEHT 110 BUKJIAIAIOThCS Kadeaporo;

— Ooprasizailisi BAKOHAHHS Ta 31MCHEHHS KOHTPOJIIO 32 MPUUHATUMU PILICHHIMU
3 MATaHb 3a0€3MIEYCHHS OCBITHHOTO TIPOIIECY;

— oprasizailisi 1 CTBOPEHHsI YMOB JJii HAyKOBO1 poOOTH MpalliBHUKIB Kadeapw,
30KpeMa, po3pOoOKM HOBHUX HAyKOBHX HampsAMIB Ta y4acTb Yy JI€pKaBHUX 1
MDKICp)KaBHMX HAyKOBUX TMporpamax, y KOMIUIEKCHHUX MDKKadenpaibHux,
MDK(DaKyIBTETChKUX  (MDKIHCTUTYTCBKUX),  MDKYHIBEPCUTETCHKUX  HAyKOBUX
JIOCJTIJPKEHHSX
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— KEpIBHUIITBO HAYKOBO-JOCIITHOI POoOOTOI0 3700yBaviB OCBITH, OpraHizaiis
poOOTHM HAYKOBHX TYpPTKIB, MPOBEACHHS OJIMINAJ, KOHKYpPCIB 3a MpodiiemM
TisIbHOCTI Kadenpu;

— oprasizaiisi MEeJaroriyHoro KOHTPOJIO HAayKOBO-MEAAroriyHol AisUIbHOCTI
IUIIXOM TMPOBEACHHS U TNOJAJIbIIOr0 OOTrOBOPEHHS Ha 3acilaHHsaX Kadenpu
BIJIKPUTHUX 3aHATH, KOHTPOJIBHUX 1 B3Aa€EMHUX B1BIyBaHb;

—301p Ta y3araJbHEHHS MEePEOBOT0 JOCBiAY, 3700yTOro BUKIIagadamMu kadeapu
Mi]] Yac MPOBEICHHS 3aHSATh 1 M03aHAaBYAIBHOI pOOOTH;

— BUKOHAHHS IIJIaHIB MO0 TIJABMINCHHS KBajidikamii BUKIamadiB, ix
CTaXyBaHHS Y MPAKTUYHUX M1JIPO3/I1JIaX, OpTraHi3allis HaCTaBHUIITBA,;

— KOHTPOJIb 3a TPOIECOM IIJArOTOBKM JucepTallii Ha 3700yTTS HAyKOBHX
CTyNeHIB  JokTopa (inocodii, KOHCYNbTaIlli JOKTOPAHTIB, PpEICH3yBaHHS,
OOTOBOpPEHHSI ~ MPENCTaBICHUWX JOCIHIKeHh Ha  3acimaHHax kadempu Ta
MiKKadeapaIbHIX CeMiHapax;

— MIJITOTOBKA BIATYKIB Ha JAMCEpTallii, aBropedepard AUCEpTAIlii Ta 1HIII
HAyKOBI Y1 METOAMYHI Ipaui 3a npodinem kadeapu, 1o HaIWIUIN 10 YHIBEPCUTETY;

— Ooprasi3ailisi B3aeMOJii 3 IHIIUMH 3aKJaJaMHU OCBITH, MPOBEIEHHS CIUIHBHUX
3acijanb Kadenp, Kpymiux CTOJIB, TIJATOTOBKA Ta BHUJAHHS HAyKOBOi Ta
HABYAJIbHO-METOIUYHOI JTITEPATypH;

— BUKOHAaHHS IUIaHIB MDKHApPOJHOTO CHIBpOOITHUIITBA YHIBEpCUTETY abo
bakynsTeTy (1HCTHUTYTY) 13 3apyOKHUMHU ~ MapTHepaMdM B Tranysi
HABYAJIbHO-METOJMYHOI Ta HAyKOBOi pOOOTH BIAMOBITHO O YTOM, IO YKIAIAIOThCA
YHIBEPCUTETOM a00 3a MO0 JOpYyUYEeHHAM (PaKyabTeTOM (IHCTUTYTOM);

— BUCYHEHHSI TPOTO3MINN MO0 TPUCBOEHHS BYEHHX 3BaHb mpodecopa i
JIOIIEHTA TIpalliBHUKaM Kadenpu;

— 3MIACHEHHSA EeKCIIePTHOI MiSTIBHOCTI MO0 MIATOTOBKH JOKYMEHTIB 3a
Iopy4eHHsIM MiHiCTepCTBa OCBITH 1 HAyKH YKpaiHu;

— BHECCHHS TIPOIIO3MININ MO0 TOJAHHSA 3asBOK Ha OTPUMAaHHS aBTOPCHKHX
CBIJIOIITB HAa BHHAXIJT;

— peleH3yBaHHS HAyKOBMX TIpamb 1 HaBYaJIbHUX BHJIaHb, KOMIT IOTEPHUX 1
MYJIBTUMEIMHUX Iporpam 3a npoduieM kadenpu;

— BHECEHHS MPOMO3ULIA IIOJ0 YydyacTi y BHCTaBKax (MIXHApOAHHX,
3arajJbHOJIEP)KaBHUX, PETIOHAILHUX, YHIBEPCUTETCHKHUX );

— po3poOka BIJIITOBITHUX JIOKYMEHTIB 1010 HAYKOBO-METOJIMYHOTO
3a0e3IeUeHHs OCBITHBOI Ta HAyKOBOI MIsUTBHOCTI 3aKJIaj(iB BUIIIO1 OCBITH YKpaiHU;

— CIIPUSIHHSL  BIIPOJDKEHHIO, 30€pEKEHHIO Ta MPOMAaryBaHHIO HaIllOHAJTBHUX
HAyKOBHMX HaJI0aHb 1 TPaJINIIii;

— oprasizaifisi Ta IPOBEJICHHS METOAMYHUX, HAYKOBO-METOJUYHUX Ta HAYKOBHX
ceMiHapiB, KOH(PEPEHL1H TOMIO;
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— opraizailisi cmiBIpari 3 Kadenpamu, siIKi BUKJIAJalOTh OCBITHI KOMIIOHEHTH
110 3a0e3MeuyI0Th HaBuaJIbHUI mpoiec kadenpu;

— Ooprasizailisi BUCBITJICHHSI pe3yJIbTaTiB AlSIbHOCTI Kadeapu Ha IHPopMaLiiHUX
cTeHJax 1 B 3aco0ax iH(popMmailii;

— oprasizailisi, CTBOPEHHS, HArlOBHEHHS 1 OHOBJIEHHA BeOcalTy kadernpu Ta
IHIIMX 1HPOPMALIMHUX PECYPCIB, SIKI CTBOPEHI JIJIl BUCBITIICHHS Ta CYNPOBOKEHHS
TisbHOCTI Kadenpu B Mepexi IHTepHeT;

— opraizaiisi ~ HaBYaJIbHO-HAyKOBOI  KOMYHIKaIlli  HAayKOBO-II€IarOT1YHUX
IpaIliBHUKIB 31 CTYJICHTaMH, 30KpeMa uepe3 BeOcalT kadeapu;

— (hopMyBaHHS PEUTUHTY HAYKOBO-TIEIaTOT1YHHX MPAIliBHUKIB Kadenpu;

—30€peKeHHS Ta PO3BUTOK YHIBEPCUTETCHKMX HAyKOBHMX 1 HAayKOBO-
MeJaroTiyHuX IIKUI, aJeKBaTHE BUKOPUCTAHHS HAYKOBOTO Ta HAYKOBO-METOIUYHOTO
MOTEHITaTy Tpo(decopiB 1 MPOBITHUX TOTCHTIB;

— CTBOPCHHSI HaJIC)KHUX YMOB TIpalli, COPHUSHHS BIAMOYNHKY Ta O3OPOBICHHS
4JIeHIB KadeapH, aclipaHTiB, JOKTOPAHTIB;

— (¢opMyBaHHS Ta MIATPUMKA y HAJIEKHOMY CTaHl SIKICHOTO KaJpOBOrO CKJIaay
Kadeapu, 110 BIANOBIAAE aKpeAUTALIMHUM Ta JIIEH31HHUM BUMOTaM;

— MIPOBEJCHHS CMEIliaJbHUX 3aHATh JJIS YYHIB 3aKJIaJliB 3arajibHOI CepeaHbOl
OCBITH, MPO(DECIHHO-TEXHIYHUX HABYAIBHUX 3aKJIaIIB 3 MPO(OPIEHTALIIITHOI METOIO;

— IIpoBeAICHHsT TPOQOpIEHTAIIMHUX 3aXOAiB Cepel YYHIBCHKOI MOJOII IS
MOMYJISIpU3aIlii OCBITHIX IIporpam Kadeapu.

2.2. 1o 3aBnaHb Kadep MEHEKMEHTY B IHPOPMAIITHUX TEXHOJIOT1SIX, Y CKIIaI1
SKO1 € TapaHTH OCBITHIX MPOTPaM, JOJAIOTHCS:

— KOOpJIMHAIIIS JISUTBHOCTI BCIX Kadeap, Mo 3a0e3MevyoTh ClieiiaibHy (paxoBy
IITOTOBKY 3/100yBa4iB OCBITH;

— po3pobOxka MTPOTIO3HITIH 10710 npodeciorpam, KBaTihiKaIHIX
XapaKTEePUCTUK, KOMIUICKCHUX KBaJli(hiKaliifHUX 3aBAaHb 32 OCBITHHOIO IPOrPaMoIo;

— MIJIFOTOBKA JIIEH31MHUX Ta aKkpeAuTalIHUX CIpaB 3 OCBITHIX IIpOrpam;

—po3poOKa Ta OHOBJIEHHS OCBITHIX MporpaM, HaBYAJIBHHX 1 pOOOYMX
HaBYaJbHUX IUIAHIB, CUJA0yCiB CHUIBHO 3 IHIIUMHU Kadeapamu, skl (GOpMYIOTh
KaJipoBe 3a0€3IMeYeHHs OCBITHBOTO MPOIIECY 3a BIAMOBITHOIO OCBITHBOIO MPOrPaMoOI0;

— 3aTBEP/DKEHHS MPOTpaM JI0 MiJACYMKOBOI aTecTallii, TeMaTUKH MariCTepChbKHX,
JTUTITIOMHUX, KBalTi(piKaiiHUX poOIT (ITPOEKTIB);

— y4acTh Y po0OTi BiAOIPKOBHUX, IPEAMETHUX, aT€CTAIlIHHUX KOMICIH 3 IpUioMY
BCTYITHUKIB Ha BiJIIIOBIJIHI OCBITHI MPOTPaMH;

— oprasizailisi IPaKTHK 1 CTaXKyBaHHS, 1X 3aXHUCT B YCTAHOBJICHOMY MOPSIKY;

— COpUSIHHSL ~ TIPAIEBJIAIITYBAaHHIO  BUITYCKHHKIB ~ Y€pe3  B3aEMOMII0 3
poOOTOABIIMH;
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— y4acTh B OpraHi3ailii KOMyHiKallil 3 BUITyCKHUKAaMHU Ta y4acThb y AOCIIIKEHH]
poOOTH BUITYCKHUKIB, PIBHS iX TEOPETUYHOI 1 MPAKTUYHOI MIArOTOBKH, Kap’ €PHOIO
pocTy;

—3aJy4eHHs TPOBIAHUX BYCHHX JO MPOBEICHHS 3aHATh, KOHTPOIIO 3HAHBb
CTYACHTIB, y4acTl y poOOTi €K3aMeHallITHUX KOMICIH;

— KOOpJMHALIiS Ta 3a0€3MeYeHHs MATOTOBKH JIUIJIOMHHUX, MariCTepCbKUX pooiT;

— 3a0e3IeYeHHs MAr0TOBKHY Ta MPOBEJEHHS IMiJICYMKOBOI aTecTarii.

2.3. 3aBaaHHa Kadeapy BUKOHYIOTHCS LIUISIXOM 1HTErpallii HaB4yaHHsI 1 IPaKTUKHY,
IOBHOTO Ta €()EKTUBHOIO 3aCTOCYBaHHsI BCIX €JIEMEHTIB OCBITHBOIO IpOLECY 3
ypaxyBaHHSIM Ta BUKOPHUCTAHHSIM MOXJIMBOCTEM CydacHHUX 1H(MOpMaIiitHUX
TEXHOJIOT1H.

3. OPTAHIBAIIA POBOTHU KA®E/IPU

3.1. lisibHICTh  Kapepu MEHEIKMEHTY B 1HQOpPMAUIMHUX TEXHOJOTISIX
OpraHi3yeThCsl Ta 3JIMCHIOETHCS BIANMOBIIHO 10 3akoHIB YkpaiHu «IIpo ocBiTy» 1
«Ipo Bumy ocBity», Craryry Kapmarchbkoro HaijioHaJbHOTO YHIBEPCUTETY IMEHI1
Bacuna Credanvika ta IlonoxeHHs npo (akylIbTeT yHpPaBIIHHS, JO CKIATy SIKOTO
BXOAUTHh Kadeapa, HOPMAaTUBHUX akTiB MiHICTepCTBa OCBITH 1 HAayKu YKpaiHu, a
TaKoXX BHYTPINIHIX OPraHi3aliifHO-pO3NOPAIYMX Ta HOPMATUBHHX JIOKYMEHTIB
VYHiBepcuTeTy (HakKa3iB, pO3MOPSIKEHb, PIllIeHb, MOJIOKEHb TOIO), a TAKOXK IHOTO
[TonoxxeHHs.

3.2. lisnpHICTh Kadeapu 3A1HCHIOETBCSA HA TIJCTaBl IMOPIYHOTO IIaHY POoOOTH
kadeapu, 1O OXOIUTIOE HAaNpsIMM M 3aBAaHHA, 3a3Ha4eHl B 1. 2 1poro llojgoxeHHs.
[Inan poGotu kadeapu OOTOBOPIOETHCA Ta 3aTBEPIKYETbCS Ha i1 3acigaHHi, sK
MIPABHUIIO, IO ITOYATKy HOBOTO HaBUAJIHHOTO POKY.

3.3. OcHOBHI TUTaHHS [IAIBHOCTI Kadeapu OOroBOPIOIOTHCS Ha 3aciJaHHI
Kadeapu, pilICHHs SIKOTO € 000B’I3KOBUM JIJ1s1 BUKOHAHHS 1i CITIBPOOITHUKAMH.

3.4. 3aciganHus kadeapu TPOBOJSATHLCS HE PIAIIE HIXK OAUH pa3 Ha MICSIIb.

3.5.Y 3acimanHi kadenpu OepyTh ydacThb HAyKOBO-TIEJAroriyHi Ta HayKOBI
npatiBHUKU  Kadeapu. 3acigaHHs Kadeapu oQpOpMIIOETHCA MPOTOKOJIOM, SIKHd
OIANUCY€EThCA  3aBiayBaueM Kadenpu (3a BIJICYTHOCTI 3aBijlyBaua — HoOro
3aCTYITHUKOM) 1 CeKpeTapeM kadeapu.

3.6. Ha 3acimanns kadenpu MOXYyTh OyTH 3alpoIleH] I1HIN MPAI[iBHUKA
kadeapu, a TakoXK 1HII TPaIliBHUKH YHIBEPCUTETY, MPAIIBHUKK 1HIIHMX Kadeap i
3aKJIaJiB BUIIO1 OCBITH, IIAMPUEMCTB, YCTAHOB Ta OpraHi3aliii.

10



‘ EJIEKTPOHHUI ®OH/JI JIOKAJIBHUX
HOPMATUBHO-ITPABOBUX JJOKYMEHTIB .
% KAPITATCBKOI'O HAIIIOHAJIBHOI'O YHIBEPCUTETY 06.15.02-01:2026
IMEHI BACWJIA CTEQAHUKA

KA®EJIPA MEHEI)KMEHTY B IHOOPMAIIMHAX P )
TEXHOJOI'TAX CAaKI1sa

4. ITPABA TA OBOB’A3KU KA®EPU

4.1. Kadenpa meHeXKMEHTY B IHQOpMALIMHUX TEXHOJOTISIX Ma€ MPaBO Y
NOPSAKY, TepeadaueHOMY 3aKOHOJABCTBOM, 3ajydyaTd 1O HAaBYAJIBHOTO MPOIECY
MPOBITHUX yUCHUX.

4.2.Y cdepi HaBuaapbHOiI poOOTH Kadenpa MEHEIKMEHTY B iH(OpMaliiHUX
TEXHOJOT 15X

— po3po0isie TeMaTWKy 1 NporpaMd HOPMAaTHBHUX 1 BHOIPKOBHX OCBITHIX
KOMITOHEHT;

— BU3HAYa€ TEMATWKY, OpPTaHi30By€ KEPIBHUIITBO OakaJaBPCHKUMH  Ta
MariCTepChbKMMHU BUITYCKHUMHU pOOOTaMHU CTY/CHTIB;

— 3/11IICHIOE KOHTPOJIb 32 HAaBYaHHSM 37100yBadiB OCBITH;

— Hece BIANOBIJANBHICTh 3a MPOBEACHHS HABYAIBbHO-BHUXOBHOI, METOIWYHOI
poOOTH, 3AIMCHEHHS HAyKOBOi, HAYKOBO-JOCIIJHOI, HAYKOBO-TEXHIYHOI MISNIBHOCTI,
JOTPUMAHHS HOPM CTOCOBHO COIIaJIbHOTO 3aXWCTY WICHIB TPYAOBOTO KOJEKTHUBY Ta
BETEpaHiB Ipalli, sIKi MPaoTh Ha Kadeapi.

43.Y cdepi HayKoBO-AOCHIAHOI poboTH Kadeapa MEHETKMEHTY B
1H(MOpMAaLIIITHUX TEXHOJOTIX:

— HaJa€ TPOMO3ULli WIOAO IUIAHIB HAYKOBUX JOCHIIKE€Hb, BU3HAYEHHS
TeMaTukd, (GopM 1 METOAIB iX MPOBEACHHS Ta BIPOBAKEHHS pE3YJIbTaTiB Yy
HaBYAJILHUM MPOIIEC;

— BU3HaYae oOcsaru 1 GopMu 3MIMCHEHHS] TOCIIOTOBIPHUX POOIT, BUXOASYH 3
noTped 3aMOBHUKIB 1 MOXKIIMBOCTEN Kadenpu;

—3allyda€  CyMICHUKIB  (HAayKOBO-TIENArOTIYHUX  TMPAIIBHUKIB, HAyKOBHUX
CHiBpOOITHHKIB, aCMipaHTIB, CTYJAEHTIB, JOTIOMDKHUN TEPCOHAN) JUIsi BUKOHAHHS
HAyKOBO-JIOCITHUX pPOOIT y MEKaxX BCTAHOBJICHOTO (POHIY OIUIATH Mparli.

4.4. 3aBigyBad kadeapu MEHEIKMEHTY B 1HPOPMALIMHUX TEXHOJIOTISAX:

— OpraHi3oBYy€ Ta KOOPAUHYE AISIbHICTh Kadenpu;

— BU3Haya€e (yHKLIOHAJIbHI OOOB’SI3KM Ta CHUIBHO 3 TrapaHTaMu OCBITHIX
Iporpam MeJaroriyHe HaBaHTaKEeHHsI YWiIEHIB Kadenpu;

— IIOJJa€ KEPIBHUIITBY YHIBEPCUTETY, (paKyiabTeTy yHpaBiIiHHS CBOi MPOMO3MIIT
I0JI0 TIPUUHSATTS Ha POOOTY, 3BUIBHEHHS U TMepeMillleHHs CIIBPOOITHHUKIB Ta
3aJTy4eHHs] Ha YMOBaX CyMICHMIITBA 1HIITUX IPAIliBHUKIB,;

— 3JIACHIOE KOHTPOJIb 3a BEACHHSIM HaBUaJbHOI, BHUXOBHOI, METOJUYHOI,
oprasizaiiitHoi, HayKOBO-IOCIIAHOI poOOTH uieHaMu Kadenpu;

— TI0JJa€ KEPIBHUIITBY YHIBEPCHUTETY, (PaKyJdbTETy YIPABIIHHS MPOIO3HIIIT 00
MOPAJILHOTO Ta MaTepiajJbHOTO 3a0X0YEHHS CHIBPOOITHUKIB Kadeapu, a TAaKOX 00
3aCTOCYBaHHS 3aXO/1iB TUCIUIUTIHAPHOTO BILIUBY;
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— BUPINIYE 1HIT TUTAHHS BIAMOBIIHO 0 3aBIaHb Kadeapu;
— HECe BIANOBIIANBHICTD 3a PE3YJbTaTH AISUIBHOCTI Kadeapu, CTaH TPYHOBOI
JUCILIMIUIIHH.

5. JIOKYMEHTAIIA KA®E/PAU

5.1. JlokyMeHTaIlisi HaB4aJIbHO-OPTaHI3aliitHOTO 3a0e3eYeHHS:

— Tlonoxxenns po kadeapy MEHEKMEHTY B 1HGOPMAIIIHHUX TEXHOJIOT15X;

— MOCaJ0B1 IHCTPYKIIIT IPAIliBHHUKIB,;

—rpadgiku IMOPIYHUX BIANYCTOK TMpaIliBHUKIB Kadeapu Ha MOTOYHHM
HaBYaJIbHUH PIK;

— rpadgiku HaBYAJIBHOTO MpOIeCy 3a BciMa (opMamMu HaBYaHHS HA MOTOYHUN
HaBYAIBHHM PIK;

— IJ1aH poOoTH Kadenpu Ha TOTOYHUN HABYATBHHH PIK;

— pO3paxyHOK 0OCATy HAaBYAJHLHOTO HAaBAHTAKCHHS Kadeapu Ha MOTOYHUHN
HaBYAJIbHUM PIK;

— KapTKH  00CSITy  HABYAJBHOTO HABAaHTAXXCHHS  HAyKOBO-TIEAATrOTIYHUX
NpaliBHUKIB Kadeapu Ha MOTOYHUI HaBUYAIBHUMN PIK;

— 3BIT MPO BUKOHAHHS HABYAIBHOTO HABAaHTAXXCHHS HAYKOBO-TICIAroriYHUMU
mpaliBHUKaMH Kadeapu 3a monepeiHii HaB4aIbHUH PiK;

— IHAMBIyadbHI IJIAaHU POOOTH BUKJIAaviB;

— rpadik miaBHUIICHHS KBadidikallii BUKIIa1aqiB;

— rpadik poboTu nadopartopiii kadenpu;

— rpadik KOHCYIbTaIl BUKIAAa4iB;

— MPOTOKOJIM 3acijlaHb Kadenpu, 30KpeMa JIOKyMEHTAIlisf, sIKa CTOCYEThCS
BHOOPIB HAYKOBO-TIEAATOTIYHUX TPAIIBHUKIB,;

— 3BIT Kaenpu mpo poOOTy 3a MUHYIUN HABYAILHUN PiK;

—KypHaJI 00JI1Ky 3aMIH HaBYaJIbHUX 3aHATh BUKJIaJauaMu Kaeapu;

— KypCOB1 MPOEKTH (poOOTH), NUIUIOMHI OPOEKTH (pOOOTH) BIJAMOBIAHO 10
«IHCTpyKINi 3 00MiKy Ta 30epiraHHsl AUIUIOMHHUX (KypCOBHX) MPOEKTIB (poOiT) B
YHIBEPCUTETI», SKIIO HAa Kadeapi peali3y€eThCs OCBITHS IMpOrpama, rapaHTOM SIKOi €
IITAaTHUHN TIpaIiBHUK Kadeapu.

5.2. HaBuanbHO-MeTONMYHA JOKYMEHTALIIS:

— cm1abycH OCBITHIX KOMITOHEHT Kadeapu;

— po06oyYl HaBYaJIbHI MPOTPAMH OCBITHIX KOMITIOHEHT Kadeapu;

— IHCTPYKTUBHO-METOJMYHI ~ Marepiaiu 0 CEMIHAPChbKUX, MPAKTUYHHX,
nabopaTOpHUX 3aHATh, KOMIT IOTEPHOTO TIPAKTUKYMY Ta CaMOCTiiiHOI poOoTH
CTYICHTIB 3 HaBUAJbHUX JHUCIHIUIIH, I1HIWBIAyadbHUX 3aBIaHb (KypCcOBHUX 1
IUIUIOMHUX POOIT (IIPOEKTIB), PO3PaxXyHKOBO-TpapiyHUX pOOIT TOIIO);
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— IHIMBIAyadbHI CEMECTPOBI 3aBIaHHS 3 HaBYAIBHUX JAUCITUIUTIH, y TOMY YHCH1
TEMaTHKa KypCOBHUX IIPOEKTIB 1 poOIT;

— KOMITJIEKT KOHTPOJBHHUX 3aBIAaHb 3 HABYAIBHUX JIUCUUIUTIH ISl TIEPEBIpKU
pPIBHS 3aCBOE€HHS 3/100yBauaMH BHUIIOI OCBITM OKPEMHUX MOAYJIB HABYAJIBHOIO
Matepiany (eIeKTpOHHI UM IPYyKOBaHi Bepcii);

— €K3aMeHalliiHl  OijeTu Ta/abo0 KOMIUIEKT KOHTPOJBHUX 3aBlaHb IS
CEMECTPOBOTO KOHTPOJIIO 3 HABYAJILHUX JTUCIMILIIH;

— OCBITHI MpoOrpamMu, HaB4YaJdbHI W poOOYl HaBUaJbHI TUIAHU TI1JTOTOBKH
¢daxiBIiB 3a BIAMOBITHUMH OCBITHIMH MpOrpaMaMH, TapaHTaMH SKHX € IITaTHI
IpariBHUKY Kadeapu;

— HaCKpi3HI TPOrpaMH TMPaKTUK 1 TMpOrpaMu TPAKTHK, SAKIIO Kadeapa
3a0e31euy€e TaKuid BU TISUTBHOCTI;

— mporpamMu  MiACYMKOBOI arecrtamii (3a ix HasBHOCTI), AKm0 Kadeapa
OpraHi3oBye€ 1 peaisye ii;

— Haka3u (Kormii) mpo 3aKpilUIeHHS 3a CTYIEHTaMH T€M JUIUIOMHHUX IPOEKTIB
(po0ir);

— BUMOTH JI0 BUITYyCKHUX pOOIT 3100yBaviB OCBITH;

—Yy pa3i HEOOXITHOCTI, 1HII JOKYMEHTH 3a pIIIEHHSAM Kadeapu, HanpuKIa,
rpadik camocCTiiiHOi pOOOTH CTYIEHTIB (BUKOHAHHS KOHTPOJIBHUX POOIT, 3/1aBaHHS
JIOMAIIIHIX 3aB/laHb, KYPCOBUX IMPOEKTIB Ta 1H.).

6. IOPAAOK 3ATBEP/KEHHS TA BHECEHHS 3MIH
J0 ObOT'O ITOJTOXKEHHA

6.1. Lle [Tonoxxkenns  posmsimaeTrbess  HaykoBO-METOOMYHOIO — Palioro
YHIBEPCUTETY, YXBAIIOEThCA BueHOIO0 pajoi0 YHIBEpCUTETY Ta BBOJUTHCS y IO
HAaKa30M PEKTOpa.

6.2. ®aKynbTeTH, 1HCTUTYTH MOXYTh IMPOMOHYBATH 3MIHU Ta JOMOBHEHHS /O
upboro IlonmoxkeHHss wyepe3 3BepHEHHS JO0 pekropa s po3misigy Haykoso-
METOJIMYHOIO PAJIOI0 YHIBEPCUTETY.

6.3. 3mMiHM Ta JAOMOBHEHHs 70 1boro IlomoxeHHs posmisnaroThes HaykoBo-
METOJUYHOIO P00 YHIBEPCHUTETY, YXBAJIIOIOThCS BUEHOIO pasiolo yHIBEpCUTETY Ta
BBOJISITHCS Y JI1F0 HAKA30M PEKTOpA.
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