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VYci mpaBa Ha 1€l TOKYMEHT HaJIeXKaTh
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1. 3BATAJIBHI HOJIOKEHHSA

1.1. Tlonoxenns mnpo kadeapy MEHEIKMEHTy Ta Oi3HeC-aIMIHICTPyBaHHS
dakynpreTy ynpapmiHHs Kaprnarchbkoro HalioHaJbHOTO YHIBEPCUTETY iMeH1 Bacuis
Credanuka (nani — [onoxeHHs) po3po0OiieHo BIANOBIAHO 10 3akoHiB Ykpainu «IIpo
BUIILY OCBITY», «IIpo HaykoBy 1 HayKOBO-T€XHIYHY MISUIbHICTB», CTaryTy
Kapmarcekoro HarionanbHOrO yHiBepcuTeTy iMeH1 Bacunsa Credanuka ta TunoBoro
MOJIOKEHHST TIpo  (akynabTeT / HaBYaIbHO-HAyKOBUM 1HCTUTYT Kapmnarchkoro
HaI[lOHAJIBHOTO yHiBepcuTeTy iMeHi Bacuns Credanuka.

1.2. V IlonoxeHH1 3aCTOCOBYIOThCSI TEPMIHU 1 TTOHSTTSL:

kadeapa ¢akyabTery — 0a30BHI CTPYKTypHHA MIAPO3IIT  (PaKyIbTeTy,
IHCTUTYTY, IO MPOBOIUTH OCBITHIO, METOAMYHY Ta/ab0 HAyKOBY MiSUTbHICTH 3a
MEBHOI0  CHCMIANBHICTIO  (CHEIiai3ami€ro) 9Yd  MDKTaly3eBOI0  TPYIOH0
CHEIIaIbHOCTEH, 10 CKJIaIy SIKOTO BXOIWUTH HE MEHIIE I’ SITH HayKOBO-TIEJaroriaHmX
MpaliBHUKIB, I SKUX Kadeapa € OCHOBHUM MiCIIEM POOOTH, 1 HE MEHII SK TPH 3
HUX MarOTh HAyKOBUH CTYIIHb 200 BUeHE (IIOYECHE) 3BAHHS;

HAYKOBO-TIearoriyui npamiBHMKM — 0coOU, sIKI 32 OCHOBHUM MiCLIEM POOOTH
y 3aKjaJax BUIIOI OCBITH TPOBAASITh HABYAIbHY, METOIUYHY, HAYKOBY
(HayKOBO-TE€XHIUHY, MUCTEIIbKY) Ta OpraHi3aIiiiHy JdisIbHICTh;

1.3. Kadenpa cTBOpPIOETHCS 32 YMOB, SIKIIO 1O ii CKJIaAy BXOJIWUTh HE MEHIIE
II’SITH HAYKOBO-TIEJIarOT1YHUX MPAIiBHUKIB, JJI AKUX Kadeapa € OCHOBHUM MiCLIEM
po0OOTH, 1 HE MEHIIE HDK TPHU 3 SAKUX MAOTh HAYKOBUHU CTYMiHb a00 BUEHE 3BAHHS.
Pimenns npo ctBopenHs kadenapu npuiiMae Buena pama yHiBepcuteTy. Ha mifcrasi
IILOTO PIIIEHHS PEKTOP BHUJIA€ HAKa3 MPO CTBOPEHHS Kadeapu.

1.4.V cBoiit mismpbHOCTI Kadeapa KepyeThbCs HOPMATHUBHO-TIPABOBUMHU aKTAMH
Vkpainu, Crarytom KapmaTchbkoro HaiioHaJdbHOTO YHIBEpcHTETy iMeHl Bacwuis
Credanuka, [Tonoxennsam npo daxynsrer (iHCTUTYT) Ta [lonoxkenHsam npo kadenpy,
AK€ CXBATIOETbCA BueHOIO pajor0 YHIBEPCHUTETy Ta BBOJUTHCS B JIII0 HaKa30M
peKTopa.

1.5. Kadbenpa mae mpaBo Ha NPUUHATTS CaMOCTIMHHUX PIIIEHb 1 BUCHOBKIB y
ME)XaxX CBO€l KOMIIETEHIIii, SKIIO BOHU HE CylepedyaTh YHMHHOMY 3aKOHO/ABCTBY,
Craryty yHiBepcutety, [lonoxxenHto npo ¢akynbreT (IHCTUTYT) Ta [lonoxkeHHI0 Tpo
kadenpy.

1.6. Kadenpa kopuCTyeThbCS BIIOCOOJCHOI CKJIA0BOK YAaCTHHOIO MaifHa, SIKi
HajaHl i yHIBepCHUTETOM, 1 SKI MOXYTh OyTH BWJIy4Y€HI 4YM TMEpeAaHi I1HIIUM
MipO3/IijaM 3a 3ro/Iok0 3aBilyBada Kadeapu Ta pillieHHSM BUEHOT pajau (paxyiabTeTy

(IHCTUTYTY).
1.7. KepiBHHITBO Kadenpor 3iHCHIOE 3aBiayBau Kadenpu, SKU HE MOXe
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nepeOyBaTH Ha mocaji OulblIe SK [Ba CTPOKHU. 3aBigyBad Kadeapu MOBHHEH Maru
HayKOBHI CTyMiHb Ta/ab0 BUeHE (TTOYECHE) 3BaHHS 3r1HO 3 podiieM kadeapH, cTax
HayKOBO-TIEJaroriyHoi (HaykoBOi) poOOTH HE MEHIIE 8 POKiB, BOJOMITH JEPKaBHOIO
MOBOIO, IO 3aCBiTYY€THCS JOKYMEHTOM TIPO TOBHY 3arajibHy CEpPEIHIO0 OCBITY 3a
YMOBH, IO TaKHH JTOKYMEHT MiATBEPKYE BUBUCHHS OCOOOI0 YKPaiHCHKOT MOBH SIK
HABYAJILHOTO MpeaMeTa (AMCHUILIIHK), a00 JEp>KaBHUM CepPTH(IKATOM MPO PiBEHb
BOJIOJIHHSA JICP’)KaBHOIO MOBOIO, IO BHJAAEThCS HallloHaNIbHOK KOMICIEKO 3i
CTaHJapTIB JIepKaBHOI MOBH. 3aBijyBau Kadeapu OOHpaAeThCA 3a KOHKYpPCOM
Ta€EMHUM TOJIOCYBaHHSIM BueHolo panoro YHIBEpCUTETYy CTPOKOM Ha I'ATh POKIB 3
ypaxyBaHHSIM TMPOMO3UIINA TPYIOBOTO KOJIEKTHBY (haKyJIbTETy/HaBUAIbHO-HAYKOBOTO
iHCcTUTYTY Ta Kadempu. Pekrop VYHiBepcuTeTy yknamae i3 3aBimyBadem kadeapu
KOHTPAKT.

1.8. 3aBimyBau kadenapu 3abe3medye Opraizaimiro OCBITHHOTO TIPOIIECY,
BUKOHAHHS HABUAJhHUX IUIAHIB 1 TPOrpaM HABYAIBHHUX JAWCIHILIIH, 3I1ACHIOE
KOHTPOJIb 32 SIKICTIO BHKJIQJaHHS HABYAJIBHUX JHUCIMIUIIH, HABYATHbHO-METOIUIHOIO
Ta HAyKOBOI [IISUIBHICTIO BHUKJIQJIa4yiB, HECE BIAMOBIAAIbHICTh 3a BUKOHAHHS
MOKJIAJICHUX Ha HHOTO 3aBJaHb.

3aBigyBay Kadenpu MIANOPSIKOBYETbCS PEKTOpY, JAeKaHy (haKylbTeTy
(IMpeKTOpy IHCTUTYTY) 1 3MIMCHIOE KEPIBHHITBO Kadeapor B TICHOMY KOHTaKTi 3
TPYIOBUM KOJEKTUBOM 1 TpPOMaJCHKMMM OpTraHi3alisMH. 3aBiayBad Kadenpu
3a0e3neuye HaJeKHUM PIBEHb 1 OpraHi3allil0 HaBYaJIbHOI, HAyKOBOi, METOIUYHOL
poboTH, miABUILECHHS KBaidikaiii HayKOBO-TIEIAroriyHMX IPaIliBHUKIB Kadeapw,
KOHTPOJIIOE  BIIMOBIAHICTh  HAyKOBO-IIEJArOTIYHUX  MpariBHHUKIB  JIineH31HHUM
BUMOTaM JO0 TPOBA/UKCHHS  OCBITHBOI  JISUIBHOCTI, JOTPUMAaHHS  IIPaBUII
BHYTPIIIHHOTO PO3MOPAJIKY, 3aXOMIB ITUBIILHOTO 3aXHCTY, IOXKEKHOI Oe3IMeKH,
BUPOOHMYOI  caHiTapii, TPyAOBOi JTUCHUIUIIHU, CTBOPEHHS OE3MeYyHUX Ta
HENIK{AJIMBUX YMOB TIpall 4ieHiB Kadeapu.

1.9. lo cknagy xadeapu MOXYTb BXOAUTH HABYAJIbHO-BUPOOHHUYl Ta HAyKOB1
naboparopii, kabiHETH 1 KJacW, MalCTEepHI, HABYAJIbHI 0a3W Ta 1HII MiAPO3IiIH,
HEOOX1TH1 111 BUKOHAHHS MTOKJIAJCHUX 3aBIaHb.

1.10. Pobora kadeapu 3A1HCHIOETbCA BIANOBIAHO 0 IUIaHy poboTu Kadeapw,
IO YKJIQJa€Thcs Ha TOTOYHHWM HABYAIBHHMKM piK, HaBYAJBHHUX IUIaHIB 1 IUIaHIB
HAayKoOBOi pOOOTH, YyXBalleHWX Kadeaporo Ta BYECHUMHU pPaJaMH YHIBEPCUTETY,
dakynpreTy (IHCTUTYTY).

1.11. Ouinka pobotu kKadenpu 3A1HCHIOETHCS MOPIYHO HA OCHOBI PEHTHHTOBUX
MOKa3HUKIB JISUIBHOCTI Kadeapu BIAMOBIIHO JI0 MEpeIiKy TeMaTHYHHX HAIpsMIB Ta
PEUTUHTOBUX 1HAMKATOPIB OI[IHIOBaHHSI. MeTonuKa PEMTHHTOBOTO OIIHIOBAHHS Ta
fioro mporeaypa BU3HAYarOThCA [lOIOXKEHHSM TIPO PEUTHHIOBE OIIHIOBAHHS
edexkTuBHOCTI pobotn kKadenpu KapraTchbkoro HamioHaJdbHOTO YHIBEPCHUTETY IMEHI
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Bacuns Credanuxka.

1.12. Jlo cxknagy kadeapu BXOIATh HAyKOBO-TENAroriyHi, MeJaroriyHi
MpaliBHUKK, 32 YMOBH BHUPOOHMYOI HEOOXITHOCTI — HABYAJIBHO-TONMOMIKHUN
TepCoHaJ, 1HII MpaliBHUKH, SIK1 3a0€3MeUyIOTh i1 A1sUTbHICTD.

1.13. PimieHHsT 3 OCHOBHMX MHTaHb HAaBYAJIbHO-HAYKOBOI poOOTH Kadeapu
MPUHUMAIOThCSA Ha 11 3aCiIaHHSX.

PimieHHs BBa)Xa€eThCsl MPUHUHATUM, SIKIIO 332 HHOTO MPOTOJIOCYBaJO0 HE MEHIIE
MOJIOBUHHU HAYKOBO-TIEJAarOT1YHUX TPaIlIBHUKIB KadeapH, Kl MpaIorTh Ha Kadeapi
32 OCHOBHUM MicIieM poOOTH, 32 YMOBH 2/3 IPUCYTHIX.

1.14. Y romocyBaHHi 3 MUTaHb PEKOMEH/AIlT Ha MOCaay HAyKOBUX MPAIlIBHHUKIB,
arecTarlli HayKOBUX CHIBPOOITHUKIB Oepe y4yacTh JHUIIE HAYKOBO-IIEJATOTIYHHUIA Ta
HayKOBUH ckiaa kadempu. Y TaeMHOMY TOJIOCYBaHHI Ha 3aciiaHHi Kadeapy 3 MUTaHb
pEeKOMEHIaIlli Ha TOocaay HAayKOBO-TIEAArOTIYHUX IMPAIliBHUKIB Oepe y4acThb BECh
ckiana kadeapu, KpiM MpaliBHUKIB, sIK1 IPALIOIOTh HA YMOBaX CyMICHHIITBA.

1.15. Ha kadenpax, e KUIbKICTh BHKJIAJadiB IMepeBulrye 15 oci0, mrarHuM
PO3MUCOM MOXKE MepeadayaTucs mocajia 3acTyHuKa 3aBiayBaya Kadeapu, sKui i€ B
MEXKaxX TOCaJ0BUX MOBHOBaXXEHb 1 31MCHIOE KEPIBHUITBO Kadeapor Ha Mepioj
BIJICYTHOCTI i 3aBiyBaua.

1.16. Y crtpykrypi kadeapu Moxe OyTH CTBOPEHUM MIJIpO3AUI, SKUH Oyne
BIJIMOBIATH 3a peaiizallilo OCBITHhO-HAYKOBUX MAariCTEPChbKUX MporpaM Ta Mporpam
PhD.

1.17. Kadenpa 3abe3nedye BeleHHS IOKYMEHTAIlli 3 opraHizallii HaBYaJIbHOTO
IpPOLECY Ta HAYKOBO-IOCIIIHOT pOOOTH.

1.18. Po6ora xadempu rpyHTY€eThCS Ha MPUHIIMIIAX HAYKOBOCTI, CAMOPO3BUTKY,
ryMaHi3My, JE€MOKpaTu3My, HACTYNHOCTI, TMEpPCOHAJIbHOI 1  KOJEKTHBHOI
BIIMOBIAAILHOCTI, aKaJAeMIUYHOiI JOOPOYSCHOCTI, KOJIECTIaIbHOCTI Ta TJIACHOCTI
0OroOBOpPEHHS MUTAaHb, 1110 BIJIHECEHI JI0 1i KOMIIETEHIII].

1.19. Kagenpa cTBOPIOETBCSA, PEOPraHi3OBYETHCS 1 JIKBIAYETHCA HAKa30M
pEeKTOpa Ha MiJACTaBl pilieHHs BueHoi paau yHIBEpCUTETY 3a MOJAHHAM BUYEHOI paju
(dakynpTeTy (IHCTUTYTY).

1.20. CTpyKTypa Ta YMCEJIbHICTh MPAIiBHUKIB Kadepy BU3HAYAETHCS MITAaTHUM
PO3MHCOM, SIKUH 3aTBEPKYETHCSI HAKa30M PEKTOPA.

2. OCHOBHI 3ABJIAHHA TA IIOBHOBAKEHHS KA®E/IPU

2.1. OCHOBHUMH 3aBIaHHAMU Kadeapu e:

— oprasizaiisi Ta TPOBEJACHHS HABYAJIHLHOTO IMPOIECY 3a MEBHUMHU (HOpMaMH
HaBYaHHS (IeHHA, 3a04yHa, NWUCTaHINHA), (opmamu opradizaiii HaBYAIHLHOTO
npouecy (HaBYallbHI 3aHATTA, CaMOCTiHA poOOTa, NpPaKTUYHA MIATOTOBKA,
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KOHTPOJIbHI 3aX0IM) 1 BHJAMU HaBYAJIBHUX 3aHATH (JEKIii, NPaKTHUYHI Ta
7a00paToOpHl 3aHATTA, KOMII IOTEPHI MPAaKTUKyMH, CEMIHapChKl Ta IHJMBIAyalbHI
3aHSTTS, KOHCYJIBTAIlll TOLIO) 3 HaBUYAJIBHUX JUCHMIUIIH Kadeapu BIAMOBIIHO 0
HaBYAJIBHOIO IJIaHY MEBHOI OCBITHHOI MPOrpaMu 1 OCBITHIX KOMIIOHEHT HaBYAJIbHUX
TIJIaHIB;

— 3IIUCHEHHS J000py MpodheCOPChKO-BUKIAAAIBKOIO CKIIaTy, PO3MOALT Pi3HUX
BHUJIIB IISTIBHOCTI MIDK BHKJIaJJa4aMH;

— BUpIIICHHS TIMTaHb 3MICTY HaBYAIBHUX JUCHMIUIIH, ¢GOpM 1 TEpPMIiHIB
IPOMIKHOTO 1 M1JICYMKOBOTO KOHTPOJIIO 3HaHb CTY/CHTIB;

— BU3HAYEHHS HAMPsIMIB HAYKOBUX, HAYKOBO-METOJUYHUX JIOCIII>KEHb;

— oprasizailisi BUXOBHOT pOOOTH 31 CTyJIEHTaMH 1 CIIIBPOOITHUKAMU;

—3a0e3IeUeHHs BHCOKOI SKOCTI HABYAJIBHOTO IMPOIECY BIAMOBIAHO JI0
CTaHJApPTIB BUINOI OCBITH Ta HOPMATHUBHUX JOKYMEHTIB 3 OpraHi3allii HaB4ajabHOTO
IpoLIECY;

— MIJITOTOBKA BHCOKOKBai(ikoBaHUX (PaxiBIliB, $KI BOJOMAIIOTh DIHMOOKUMU
TEOPETUYHUMH 1 TIPHUKJIQJHAMH 3HAHHSIMHU Ta 3/1aTHI BUKOPHUCTOBYBAaTH iX y CBOIH
nojanpuIii npodeciiiHiii AiSIbHOCTI;

— peainizalis OCBITHBO-NPOQECIMHUX MporpaM, B TOMY YHCII MiABUIICHHS
kBamidikaiii GaxiBiis;

— 3a0e3MeyueHHs] Y3TrOoJKEHOCT1 3MICTY, pe3yJbTaTiB HaBYaHHS Ta METOJUYHOTO
3a0e3MneueHHs JUCIUILIIH, 1110 BUKIAJAI0ThCA Kapeapolo;

— oprasi3alis Ta 3IIMCHEHHS Ha HAJIC)KHOMY HAyKOBOMY 1 METOJIMYHOMY PIBHSX
OCBITHBOTO TIPOIIECY B TPYMOBHUX Ta IHAUBIIyaIbHUX (hopMax poOoTH;

—po3poOka W 3aTBEep/UKCHHS 3aco0IB JIIATHOCTHKUA PIiBHSA 3HaHb 3TITHO 3
€IMHUMH KPUTEPISIMH OIIHIOBAHHS;

— 3MIACHEHHS TOTOYHOTO Ta IJICYMKOBOTO KOHTPOJIIO SIKOCTI 3HaHb dYepes
MPOBEJCHHS E€K3aMEHALIMHUX CeCid, MiJCYMKOBUX aTeCTalllil, 3aXUCTy KypCOBUX,
JTUTIJIOMHUX 1 MariCTepChKUX poOIT, IHIIUX BU/IB KOHTPOJIBHUX 3aXO/IiB;

— TATOTOBKA ¥ CHCTEMAaTHYHE OHOBJIEHHS METOIWYHOTO 3a0e3MeueHHs
OCBITHBOT AISTTLHOCTI 3 OCBITHIX KOMITOHEHT 110 BUKJIAIAIOThCS Kadeaporo;

— Ooprasizailisi BAKOHAHHS Ta 31MCHEHHS KOHTPOJIIO 32 MPUUHATUMU PILICHHIMU
3 MATaHb 3a0€3MIEYCHHS OCBITHHOTO TIPOIIECY;

— oprasizailisi 1 CTBOPEHHsI YMOB JJii HAyKOBO1 poOOTH MpalliBHUKIB Kadeapw,
30KpeMa, po3pOoOKM HOBHUX HAyKOBHX HampsAMIB Ta y4acTb Yy JI€pKaBHUX 1
MDKICp)KaBHMX HAyKOBUX TMporpamax, y KOMIUIEKCHHUX MDKKadenpaibHux,
MDK(DaKyIBTETChKUX  (MDKIHCTUTYTCBKUX),  MDKYHIBEPCUTETCHKUX  HAyKOBUX
JIOCJTIJPKEHHSX
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— KEpIBHUIITBO HAYKOBO-JOCIITHOI POoOOTOI0 3700yBaviB OCBITH, OpraHizaiis
poOOTHM HAYKOBHX TYpPTKIB, MPOBEACHHS OJIMINAJ, KOHKYpPCIB 3a MpodiiemM
TisIbHOCTI Kadenpu;

— oprasizaiisi MEeJaroriyHoro KOHTPOJIO HAayKOBO-MEAAroriyHol AisUIbHOCTI
IUIIXOM TMPOBEACHHS U TNOJAJIbIIOr0 OOTrOBOPEHHS Ha 3acilaHHsaX Kadenpu
BIJIKPUTHUX 3aHATH, KOHTPOJIBHUX 1 B3Aa€EMHUX B1BIyBaHb;

—301p Ta y3araJbHEHHS MEePEOBOT0 JOCBiAY, 3700yTOro BUKIIagadamMu kadeapu
Mi]] Yac MPOBEICHHS 3aHSATh 1 M03aHAaBYAIBHOI pOOOTH;

— BUKOHAHHS IIJIaHIB MO0 TIJABMINCHHS KBajidikamii BUKIamadiB, ix
CTaXyBaHHS Y MPAKTUYHUX M1JIPO3/I1JIaX, OpTraHi3allis HaCTaBHUIITBA,;

— KOHTPOJIb 3a TPOIECOM IIJArOTOBKM JucepTallii Ha 3700yTTS HAyKOBHX
CTyNeHIB  JokTopa (inocodii, KOHCYNbTaIlli JOKTOPAHTIB, PpEICH3yBaHHS,
OOTOBOpPEHHSI ~ MPENCTaBICHUWX JOCIHIKeHh Ha  3acimaHHax kadempu Ta
MiKKadeapaIbHIX CeMiHapax;

— MIJITOTOBKA BIATYKIB Ha JAMCEpTallii, aBropedepard AUCEpTAIlii Ta 1HIII
HAyKOBI Y1 METOAMYHI Ipaui 3a npodinem kadeapu, 1o HaIWIUIN 10 YHIBEPCUTETY;

— Ooprasi3ailisi B3aeMOJii 3 IHIIUMH 3aKJaJaMHU OCBITH, MPOBEIEHHS CIUIHBHUX
3acijanb Kadenp, Kpymiux CTOJIB, TIJATOTOBKA Ta BHUJAHHS HAyKOBOi Ta
HABYAJIbHO-METOIUYHOI JTITEPATypH;

— BUKOHAaHHS IUIaHIB MDKHApPOJHOTO CHIBpOOITHUIITBA YHIBEpCUTETY abo
bakynsTeTy (1HCTHUTYTY) 13 3apyOKHUMHU ~ MapTHepaMdM B Tranysi
HABYAJIbHO-METOJMYHOI Ta HAyKOBOi pOOOTH BIAMOBITHO O YTOM, IO YKIAIAIOThCA
YHIBEPCUTETOM a00 3a MO0 JOpYyUYEeHHAM (PaKyabTeTOM (IHCTUTYTOM);

— BUCYHEHHSI TPOTO3MINN MO0 TPUCBOEHHS BYEHHX 3BaHb mpodecopa i
JIOIIEHTA TIpalliBHUKaM Kadenpu;

— 3MIACHEHHSA EeKCIIePTHOI MiSTIBHOCTI MO0 MIATOTOBKH JOKYMEHTIB 3a
Iopy4eHHsIM MiHiCTepCTBa OCBITH 1 HAyKH YKpaiHu;

— BHECCHHS TIPOIIO3MININ MO0 TOJAHHSA 3asBOK Ha OTPUMAaHHS aBTOPCHKHX
CBIJIOIITB HAa BHHAXIJT;

— peleH3yBaHHS HAyKOBMX TIpamb 1 HaBYaJIbHUX BHJIaHb, KOMIT IOTEPHUX 1
MYJIBTUMEIMHUX Iporpam 3a npoduieM kadenpu;

— BHECEHHS MPOMO3ULIA IIOJ0 YydyacTi y BHCTaBKax (MIXHApOAHHX,
3arajJbHOJIEP)KaBHUX, PETIOHAILHUX, YHIBEPCUTETCHKHUX );

— po3poOka BIJIITOBITHUX JIOKYMEHTIB 1010 HAYKOBO-METOJIMYHOTO
3a0e3IeUeHHs OCBITHBOI Ta HAyKOBOI MIsUTBHOCTI 3aKJIaj(iB BUIIIO1 OCBITH YKpaiHU;

— CIIPUSIHHSL  BIIPOJDKEHHIO, 30€pEKEHHIO Ta MPOMAaryBaHHIO HaIllOHAJTBHUX
HAyKOBHMX HaJI0aHb 1 TPaJINIIii;

— oprasizaifisi Ta IPOBEJICHHS METOAMYHUX, HAYKOBO-METOJUYHUX Ta HAYKOBHX
ceMiHapiB, KOH(PEPEHL1H TOMIO;
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— opraizailisi cmiBIpari 3 Kadenpamu, siIKi BUKJIAJalOTh OCBITHI KOMIIOHEHTH
110 3a0e3MeuyI0Th HaBuaJIbHUI mpoiec kadenpu;

— Ooprasizailisi BUCBITJICHHSI pe3yJIbTaTiB AlSIbHOCTI Kadeapu Ha IHPopMaLiiHUX
cTeHJax 1 B 3aco0ax iH(popMmailii;

— oprasizailisi, CTBOPEHHS, HArlOBHEHHS 1 OHOBJIEHHA BeOcalTy kadernpu Ta
IHIIMX 1HPOPMALIMHUX PECYPCIB, SIKI CTBOPEHI JIJIl BUCBITIICHHS Ta CYNPOBOKEHHS
TisbHOCTI Kadenpu B Mepexi IHTepHeT;

— opraizaiisi ~ HaBYaJIbHO-HAyKOBOI  KOMYHIKaIlli  HAayKOBO-II€IarOT1YHUX
IpaIliBHUKIB 31 CTYJICHTaMH, 30KpeMa uepe3 BeOcalT kadeapu;

— (hopMyBaHHS PEUTUHTY HAYKOBO-TIEIaTOT1YHHX MPAIliBHUKIB Kadenpu;

—30€peKeHHS Ta PO3BUTOK YHIBEPCUTETCHKMX HAyKOBHMX 1 HAayKOBO-
MeJaroTiyHuX IIKUI, aJeKBaTHE BUKOPUCTAHHS HAYKOBOTO Ta HAYKOBO-METOIUYHOTO
MOTEHITaTy Tpo(decopiB 1 MPOBITHUX TOTCHTIB;

— CTBOPCHHSI HaJIC)KHUX YMOB TIpalli, COPHUSHHS BIAMOYNHKY Ta O3OPOBICHHS
4JIeHIB KadeapH, aclipaHTiB, JOKTOPAHTIB;

— (¢opMyBaHHS Ta MIATPUMKA y HAJIEKHOMY CTaHl SIKICHOTO KaJpOBOrO CKJIaay
Kadeapu, 110 BIANOBIAAE aKpeAUTALIMHUM Ta JIIEH31HHUM BUMOTaM;

— MIPOBEJCHHS CMEIliaJbHUX 3aHATh JJIS YYHIB 3aKJIaJliB 3arajibHOI CepeaHbOl
OCBITH, MPO(DECIHHO-TEXHIYHUX HABYAIBHUX 3aKJIaIIB 3 MPO(OPIEHTALIIITHOI METOIO;

— IIpoBeAICHHsT TPOQOpIEHTAIIMHUX 3aXOAiB Cepel YYHIBCHKOI MOJOII IS
MOMYJISIpU3aIlii OCBITHIX IIporpam Kadeapu.

2.2. lo 3aBmanp Kadenp, y CKIaal SKHMX € TapaHTH OCBITHIX TIporpam,
JOAAI0ThCS:

— KOOpJIMHAIIIS JISUTBHOCTI BCIX Kadeap, Mo 3a0e3MevyoTh ClieiiaibHy (paxoBy
IITOTOBKY 3/100yBa4iB OCBITH;

— po3pobOxka MTPOTIO3HITIH 10710 npodeciorpam, KBaTihiKaIHIX
XapaKTEePUCTUK, KOMIUICKCHUX KBaJli(hiKaliifHUX 3aBAaHb 32 OCBITHHOIO IPOrPaMoIo;

— MIJIFOTOBKA JIIEH31MHUX Ta aKkpeAuTalIHUX CIpaB 3 OCBITHIX IIpOrpam;

—po3poOKa Ta OHOBJIEHHS OCBITHIX MporpaM, HaBYAJIBHHX 1 pOOOYMX
HaBYaJbHUX IUIAHIB, CUJA0yCiB CHUIBHO 3 IHIIUMHU Kadeapamu, skl (GOpMYIOTh
KaJipoBe 3a0€3IMeYeHHs OCBITHBOTO MPOIIECY 3a BIAMOBITHOIO OCBITHBOIO MPOrPaMoOI0;

— 3aTBEP/DKEHHS MPOTpaM JI0 MiJACYMKOBOI aTecTallii, TeMaTUKH MariCTepChbKHX,
JTUTITIOMHUX, KBalTi(piKaiiHUX poOIT (ITPOEKTIB);

— y4acTh Y po0OTi BiAOIPKOBHUX, IPEAMETHUX, aT€CTAIlIHHUX KOMICIH 3 IpUioMY
BCTYITHUKIB Ha BiJIIIOBIJIHI OCBITHI MPOTPaMH;

— oprasizailisi IPaKTHK 1 CTaXKyBaHHS, 1X 3aXHUCT B YCTAHOBJICHOMY MOPSIKY;

— COpUSIHHSL ~ TIPAIEBJIAIITYBAaHHIO  BUITYCKHHKIB ~ Y€pe3  B3aEMOMII0 3
poOOTOABIIMH;
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— y4acTh B OpraHi3ailii KOMyHiKallil 3 BUITyCKHUKAaMHU Ta y4acThb y AOCIIIKEHH]
poOOTH BUITYCKHUKIB, PIBHS iX TEOPETUYHOI 1 MPAKTUYHOI MIArOTOBKH, Kap’ €PHOIO
pocTy;

—3aJy4eHHs TPOBIAHUX BYCHHX JO MPOBEICHHS 3aHATh, KOHTPOIIO 3HAHBb
CTYACHTIB, y4acTl y poOOTi €K3aMeHallITHUX KOMICIH;

— KOOpJMHALIiS Ta 3a0€3MeYeHHs MATOTOBKH JIUIJIOMHHUX, MariCTepCbKUX pooiT;

— 3a0e3IeYeHHs MAr0TOBKHY Ta MPOBEJEHHS IMiJICYMKOBOI aTecTarii.

2.3. 3aBaaHHa Kadeapy BUKOHYIOTHCS LIUISIXOM 1HTErpallii HaB4yaHHsI 1 IPaKTUKHY,
IOBHOTO Ta €()EKTUBHOIO 3aCTOCYBaHHsI BCIX €JIEMEHTIB OCBITHBOIO IpOLECY 3
ypaxyBaHHSIM Ta BUKOPHUCTAHHSIM MOXJIMBOCTEM CydacHHUX 1H(MOpMaIiitHUX
TEXHOJIOT1H.

3. OPTAHIBAIIA POBOTHU KA®E/IPU

3.1. lisibHicTh Kaeapu OpraHi3yeTbCsd Ta 3IIACHIOETHCS BIANOBIIHO [0
3akoHiB Ykpainu «IIpo ocity» 1 «lIpo Bumyy ocsity», Craryty Kapmnarcbkoro
HallloHaJIbHOTrO yHiBepcuTeTy iMeH1 Bacumns Credannka Ta [lonoxkeHHs PO IHCTUTYT
(pakynbreT), 10 CcKiIamy SKOTO BXOAWUTH Kadeapa, HOpMAaTUBHUX akTiB MiHicTepcTBa
OCBITH 1 HAayKuM YKpaiHM, a TaKoX BHYTPILIHIX OpraHi3aliiiHO-pO3NOpsSIUuX Ta
HOPMATUBHUX JIOKYMEHTIB YHIBEpCHUTETY (Haka3iB, pPO3MOPSIIKECHb, PIIICHB,
MOJIO’KEHB TOIIIO0), & TAKOXK 1[bOTO [lomoKeHHSI.

3.2. lisnpHICTh Kadeapu 3A1HCHIOETBCSA HA MIJCTaBl MOPIYHOTO IJIaHy PoOOTH
Kadeapu, 10 OXOIUTIOE HAaNpsIMM M 3aBAaHHA, 3a3Ha4eHl B 1. 2 1uporo llojoxeHHs.
[lnan poGotu kadeapu OOrOBOPIOETHCA Ta 3aTBEPIKYETbCS HaA i1 3acigaHHi, SK
MIPABUIIO, IO TOYATKy HOBOTO HaBUAJIHHOTO POKY.

3.3. OcHOBHI TWMTaHHS [ISJILHOCTI Kadeapu OOTOBOPIOIOTHCA HA 3aciaHHI
kadenpu, pilmeHHs SKOTO € 000B’SI3KOBUM JJIsI BAKOHAHHS 11 CITIBPOOITHUKAMH.

3.4. 3aciganusa kadeapu IPOBOAATHCS HE PIAIIC HIXK OAUH pa3 HA MICSIIb.

3.5.Y 3aciganHi kadenpu OepyTh ydacTh HAyKOBO-TIEJAroriyHi Ta HayKOBI
npaiiBHUKU Kadenpu. 3acigaHHs Kadenpu o0QGOPMITIOETHCS MPOTOKOJIOM, SKUH
HOIANUCY€EThCA  3aBiayBauyeM Kadenpu (3a BIICYTHOCTI 3aBijyBaua — HoOro
3aCTYITHUKOM) 1 ceKpeTapeM Kadenpu.

3.6. Ha 3aciganns kadenpu MOXYyTh OyTH 3alpoIleH] I1HIN MpPAIiBHUKA
Kadeapu, a TakoX 1HII TPaIliBHUKH YHIBEPCUTETY, MPAIIBHUKK 1HIIMX Kadeap i
3aKJIaJiB BUIIO1 OCBITH, IiAMPUEMCTB, YCTAHOB Ta OpraHi3allii.
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4. ITPABA TA OBOB’A3KU KA®EPU

4.1. Kadenpa Mae npaBo y nopsiiky, epeadaueHoMy 3aKOHOIaBCTBOM, 3alTydaTH
710 HABYAJILHOTO MPOIECY MPOBITHUX YUCHHX.

4.2. Y chepi HaBuaIbHOT poOOTH Kadepa:

— po3po0isie TeMaTWKy 1 NporpaMd HOPMAaTHBHUX 1 BHOIPKOBHX OCBITHIX
KOMITOHEHT;

— BU3HAYa€ TEMAaTHKY, OpPraHi30Bye€ KEpIBHUILTBO OakaJaBpPCBKUMH  Ta
MaricTepCbKUMHU BUITYCKHHUMH pOOOTaMHU CTYICHTIB;

— 3JIACHIOE KOHTPOJIb 32 HABYAHHSIM 3700yBaviB OCBITH;

— HeCE BIJMOBIIAJIIBHICT, 3a MPOBEJICHHS HAaBYaJIbHO-BUXOBHOI, METOIMYHOI
po0oTH, 3A1HCHEHHS HAyKOBOiI, HAyKOBO-IOCIIIHOI, HAyKOBO-TEXHIUYHOI AISUIBHOCTI,
JOTPUMAHHS HOPM CTOCOBHO COLIAJIFHOTO 3aXHCTY WICHIB TPYAOBOTO KOJEKTHUBY Ta
BETEpaHiB Ipalll, K1 MPaLoTh Ha Kadeapi.

4.3. Y chepi HaykOBO-10CIIIHOI poOOTH Kadeapa:

— HaJa€ MPOMO3UINi MO0 IUIaHIB HAYKOBHX JOCHIKEHb, BHU3HAYCHHS
TeMaTuKkd, (GopM 1 METOAIB iX MNPOBEACHHS Ta BIPOBAKEHHS PpE3YJIbTATIB Yy
HaBYaJIbHUU MPOILIEC;

— BU3Ha4Yae oOcaru 1 GpopMH 3AIHCHEHHS TOCIOTOBIPHUX POOIT, BUXOISYU 3
noTped 3aMOBHHMKIB 1 MOXKIIMBOCTEH Kadenpu;

—3aJlydya€  CYMICHUKIB (HAyKOBO-TIEIAroTiYHMX  IPaIliBHUKIB, HAYKOBHX
CHIBpOOITHHKIB, aCMipaHTIB, CTYJAEHTIB, JOTOMDKHUN TEpCOHA) Uil BUKOHAHHS
HAYKOBO-JIOCJIITHUX POOIT y MEKax BCTAHOBJICHOTO (DOHy OIUIaTH Tpari.

4.4. 3aBigyBad kadeapu:

— OpPTaHi30BYy€ Ta KOOPAUHYE AISUIbHICTh Kadeapu;

— BU3Hauae (yHKIIOHATBHI OOOB’S3KM Ta CHUIBHO 3 TapaHTaMU OCBITHIX
Mporpam rnejaroriyHe HaBaHTaXEHHS YWIEHIB Kapeapu;

— NI0JJa€ KEPIBHULITBY YHIBEPCHUTETY, (aKyJbTETY/IHCTUTYTy CBOI MPOMO3MIIi
00 NPUUHATTS Ha poOOTY, 3BUIBHEHHS W TNEpEeMIleHHsS CHIIBPOOITHUKIB Ta
3aJIy4eHHs] Ha YMOBaX CyYMICHHUIITBA IHIIUX MPallIBHUKIB;

— 3MIICHIOE KOHTPOJbh 3a BEACHHSAM HABYAIbHOI, BHXOBHOI, METOAMYHOI,
opraHizalliifHoi, HayKOBO-IOCJI1IHOT pOOOTH WieHaMu Kadeapu,

— TI0/1a€ KEPIBHUIITBY YHIBEPCUTETY, (haKyJIbTETy, IHCTUTYTY IPOIO3UII MI0/I0
MOPAJIHFHOTO Ta MaTepiaIbHOTO 3a0XOUYEHHS CITIBPOOITHHUKIB KadeapH, a TaKOX 00
3aCTOCYBaHHS 3aXO/1B JUCITUIUTIHAPHOTO BILUIUBY;

— BHpIIIYE 1HII MATaHHS BIAMOBIAHO /10 3aBAaHb Kadeapu,

— HECe BIAMOBINANBHICTD 3a PE3YJbTaTH MISUIBHOCTI Kadeapu, cTaH TPYHOBOI
IUCIUILTIHHA.
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5. JIOKYMEHTAIIA KA®E/PAU

5.1. JloxymeHTalisl HABYaJIbHO-OpraHi3aliitHOro 3a0e3ne4YeHHs:

— [Honoxenns npo kadenpy;

— MOCAaJI0B1 IHCTPYKIIIT MPAI[iBHUKIB;

—rpadikd IMOPIYHUX BIAMYCTOK TMpaliBHUKIB KadeIpu Ha MOTOUYHUM
HaBYaJILHUM PIK;

— rpadgiku HaBYAJIBLHOTO MpoIlecy 3a BciMa (opMamMu HaBYaHHS Ha MOTOYHUN
HaBYaJIbHUM PIK;

— IJ1aH poOoTH Kadenpu Ha TOTOYHUN HABYAIBHHM PIK;

— pO3paxyHOK 0OOCATy HaBUaJHLHOTO HABAHTAXKEHHS Kadenapu Ha MOTOYHUHN
HaBYAIBHHM PIK;

— KapTKu  00CSITy  HABYAJHHOTO  HABAHTAXXCHHS  HAyKOBO-TIEAArOTIYHUX
MpaliBHUKIB Kadelpu Ha NOTOYHUI HaBYAJIbHHM PIK;

— 3BIT MPO BUKOHAHHS HABYAIBHOTO HABAaHTAXCHHS HAYKOBO-TICIArOTiYHUMU
npaliBHUKaMu Kadeapu 3a nonepeaHii HaBYaJIbHUN PIK;

— IHAUBIIyaldbHI IJIAaHU POOOTH BUKJIA/auiB;

— rpadik miaBUIICHHS KBadidikallii BUKIIaIaqiB;

— rpadik poboTu naboparopiii kadenpu;

— rpadik KOHCY/IbTAIlld BUKJIAa4iB,;

— MPOTOKOJIM 3acijlaHb Kadenpu, 30KpeMa JIOKyMEHTallid, sIKa CTOCY€ETbCS
BHOOPIB HAYKOBO-TIEIATOTIYHUX MPAIlIBHUKIB;

— 3BIT Kaenpu mpo poOOTy 3a MUHYIUN HABYAILHUM PIK;

— KypHaJ 00Ky 3aMiH HaBYaJIbHUX 3aHAThH BUKIIagadaMu Kadeapu;

— KYpPCOBi MPOEKTH (poOOTH), AUIUIOMHI MPOEKTH (poboTh) (3a iX HASIBHOCTI)
BiAMOBIAHO 110 «IHCTpyKLii 3 00MiKy Ta 30epiraHHs JUIUIOMHHX (KYpPCOBHX) MPOEKTIB
(poOiT) B YyHIBEPCUTETI», SKIIO Ha Kadeapl peanmi3yeTbCsi OCBITHS Nporpama,
rapaHToOM SIKOi € IITaTHUM MpalIBHUK KadeapHu.

5.2. HaByaipbHO-METOIMYHA JJOKYMEHTAIIIs:

— cuabycu OCBITHIX KOMITIOHEHT Kadeapu;

— po0oui HaBYaIbHI IPOrPAMH OCBITHIX KOMIIOHEHT Kadeapu

— IHCTPYKTUBHO-METOIMYHI ~ MaTepiaii 10 CEeMIHApPChKUX, TMPAKTUYHUX,
1a00paToOpHUX 3aHATh, KOMIT IOTEPHOTO MPAKTHUKYMY Ta CaMOCTIMHOI poOoTU
CTYACHTIB 3 HaBYAJIBHUX JUCIHUIUIIH, I1HAWBIIyaJdbHUX 3aBlIaHb (KypCOBHUX 1
JTUTUIOMHUX pOOIT (MIPOEKTIB), pO3paxyHKOBO-TpadiuHUX POOIT TOLIO);

— IHAMBITyaTbHI CEMECTPOBI 3aBJIaHHS 3 HaBYAJIBHUX JUCIHUILUIIH, Y TOMY YHCII
TEMaTHKa KypCOBHUX ITPOEKTIB 1 poOIT;
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— KOMIUIEKT KOHTPOJBHUX 3aBlaHb 3 HAaBYAJIBHUX IUCHIUIUIIH IS TIEPEBIPKU
pPIBHS 3aCBO€HHS 3/100yBauaMH BHUIIOI OCBITM OKPEMHUX MOAYJIB HABYAJIBHOIO
Marepiany (eJIeKTPOHHI UM JIPYKOBaH1 Bepcii);

— €K3aMeHalliiHl  OijeTu Ta/abo KOMIUIEKT KOHTPOJBHUX 3aBllaHb JJIs
CEMECTPOBOTO KOHTPOIIIO 3 HABYAIBHUX JAUCIHUILIIH;

— OCBITHI MpoOrpamMu, HaB4YajdbHI W poOOYl HaBUYaJbHI TUIAHW TI1JTOTOBKH
¢daxiBIiB 3a BIAMNOBIIHWMH OCBITHIMH MpoOrpamMaMiy, rapaHTamH SKHUX € IITaTHI
npaIiBHUKH Kadenpu;

— HACKpI3HI TIporpaMM TMPaKTHK 1 TMPOrpaMH TPAKTUK, SKIIO Kadempa
3a0e31euye TaKuid BU TISUTBHOCTI;

— porpamMu MiJACYMKOBOI arecrtamii (3a ix HasBHOCTI), AKmo0 Kadeapa
OpraHi3oBye€ 1 peaiisye ii;

— Haka3u (Korii) mpo 3aKpilUICHHS 3a CTYICHTaMH TeM IUIUIOMHHUX IPOEKTIB
(pobir);

— BUMOTH JI0 BUITYCKHUX pOOIT 3100yBaviB OCBITH;

—Yy pa3i HEOOXIJHOCTI, 1HII JOKYMEHTH 3a pIIIEHHsAM KadeapH, HanpuKIa,
rpadik CaMOCTIHHOI pOOOTH CTYACHTIB (BUKOHAHHS KOHTPOJBHHUX POOIT, 3/1aBaHHS
JIOMAIHIX 3aBJaHb, KypCOBUX MPOEKTIB TA 1H.).

6. IOPSITOK 3ATBEPIUKEHHS TA BHECEHHSI 3MIH
JIO bOT'O MOJIOKEHHS

6.1. Lle [Tonoxenns  posmsimaeTrbess  HaykoBO-METOOMYHOIO — Palioro
YHIBEPCUTETY, YXBATIOEThCS BUEHOIO pajol0 yHIBEPCUTETY Ta BBOJUTHCSA Y IO
HAaKa30M PEKTOpa.

6.2. dakynpTeTH, 1HCTUTYTH MOXYTh MPOIMOHYBAaTH 3MIHM Ta JOIIOBHEHHS IO
uporo IlonmoxeHHss wepe3 3BepHEHHS J0 pekropa s posmisiay Haykoso-
METOJUYHOIO PAJIOI0 YHIBEPCUTETY.

6.3.3MiHM Ta JOONOBHEHHs A0 1boro IlomokeHHsa po3misaatroThes HaykoBo-
METOJIMYHOIO PaJIOI0 YHIBEPCUTETY, YXBAIIOIOTHCS BueHOO pafolo yHIBEpCUTETY Ta
BBOJISITHCS Y 110 HAKa30M PEKTOpa.
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